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06 yTBep:KIeHHH aIMHHHCTPATHBHOI0 perjiaMeHTa

N0 NPeJ0CTABJICHHI0 MYHHLHIIAJIBHOH YCJIYIH
«IIpexocTaBieHne apXUBHbLIX CIPABOK,

APXUBHBIX KONHH, apXHBHbIX BBINMHCOK,

HHPOPMALHOHHBIX IIHCEM, CBA3AHHBIX C

COLHAJIBHOM 3a1NTOM, IEeHCHOHHBIM o0ecrieyeHHeM,
noJIy4eHHneM JIbIroT H KOMIIeHCaIHi,

MOATrOTOBJIEHHBIX HA OCHOBE aPXHBHBIX

AOKYMEHTOB, HAXOASIIHUXCH B MYHHIHIAJIbHOH COOCTBEHHOCTH)

B cootBercTBun ¢ 3akoHom Poccuitickoit @emepauun ot 22.10.2004 Ne 125-@3
«O6 apxuBHOM pene B Poccuiickoit Penepaunmy», npukazoMm DenepanbHOro apXuBHOTO
arearctBa oT 02.03.2020 Ne 24 «OO6 ytBepxknenuu IlpaBun opranuzanyy XpaHEHHS,
KOMIIJIEKTOBaHHUSA, YIETa W HCIIONIb30BaHUs TOKYMeHTOB ApxuBHoro ¢onna Poccubickoi
Oenepanuu u OpyTUX apXUBHBIX JIOKYMEHTOB B rocyIapCTBEHHBIX
¥ MyHHUIHUTAILHBIX apXHBax, My3esx H OuOInoTekax, Hay9IHbBIX OpraHu3aluax», 3aKOHOM
YnesHOBeKko#M obmactu ot 02.12.2013 Ne 231-30 «O mpaBoBOM peryIHpOBaHUH
OTAENBHBIX BONIPOCOB B cepe apXUBHOIO 1esla Ha TEPPUTOPUH YIILIHOBCKOH obnactu»,

aZIMUHHCTpaLns MYHHULUNATHHOTO obpazoBaHus «[TaBnoBCKHA paifon»
NOCTAHOBISET:
1. YTBepAUTH IpUJIaraeMbli aMUHUCTPATUBHBIN periameHT

[0 [PEeNOCTaBICHUI0 MyHHUMIANbHON ycnyrd «lIpeaocraBieHne apXHUBHBIX CIIPABOK,
apXUBHBIX KOIIMH, apXWBHBIX BBIMMHCOK, HWHGPOPMALMOHHBIX MHUCEM, CBI3aHHBIX
C COLMaNbHOM  3amUTOM, [EHCHOHHBIM  o0ecledeHHeM, IOJIY4YeHHEM  JIbroT
¥ KOMIIEHCAIlWH, IIOATOTOBJIEHHBIX Ha OCHOBE ApXMBHBIX JOKYMEHTOB, HAXOMSIIUXCSH
B MYHUIUIIATBHONH COOCTBEHHOCTH.

2. Ilpu3Hate yTpaTUBIINM CHUJIy IIOCTAHOBIICHHE aAMUHUCTPALMKA MYHUIUIIAIEHOTO
obpazosanusi «[laBmoBckuit paiion» or 25.03.2020 Ne 147 «O6 yrBepxaeHuH
aTMUHUCTPATUBHOIO pEriaMeHTa II0 IIPEeJOCTABICHUI0 MYHHUIUTATBLHON  YCIyrd
«IIpenocraBneHne apxXWBHBIX CIPABOK, APXHBHBIX KOIMM, apXWBHBIX BBIITHACOK,
UHGOpPMAIIMOHHBIX THCEM, CBS3aHHBIX C COIMANBHOM  3alIuTOi, EeHCHOHHBIM



obecriedeHneM, IIONYYEHHEM JIBIOT H KOMIIGHCALHH, [OATOTOBJIEHHBIX HA OCHOBE
apXUBHBIX JTOKYMEHTOB, HAXOIAIMXCS B MyHHUIUIIAILHON COOCTBEHHOCTH Y.

3. Hacrosmee moCTaHOBIGHHE BCTYIAeT B CHIY MOCHE oHUIHATBEHOTO
OIYOIHKOBAHHS.

4. KoHTpomp 3a HCHONHEHWEM HACTOSIIETO [OCTAHOBJIEHMS BO3JIOKUTH HA
PYKOBOIMTENIA anmapara agMHHUCTPAlMH MYHHIUIANEHOTO 06pa3oBanus «[laBIOBCKHiA
paiion» Mouasnosy A.B.

I'naBa agMuHHCTpanun
MYHHIHNA/IBHOT0 00pa3oBaHy!
«IlaBoBckHi paiion»

T,

A.A. Tysos



VTBEPXJIEH

IOCTAHOBJIEHHEM aIMHUHUCTPALUH
MYHHIIHIIAIBLHOTO 00pa30BaHus
«ITaBnOBCKHH paion»

ot I, CE. 2021 r. Ne#7F

AJIMHHHCTPATHBHBIN peraaMenT
NPeAOCTABIEHHSI MyHHUHNAIbHOH yeayru «IlpeaocTaBienne apXHBHBIX
COPABOK, APXHBHLIX KONHH, APXUBHBIX BLINHCOK, HH(GOPMALHOHHBIX HCEM,
CBSI3AHHBIX C COUHAILHOH 3aIMHTOH, IEHCHOHHBIM 0GecnedeHHeM, NoJTyYeHHeM
JABLFOT H KOMIEHCAUM, TOArOTOB/IEHHBIX HA 0CHOBE APXHBHBIX TOKYMEHTOB,
HAXOISIIHXCHA B MyHHIHIIAJIbHOMN CO6CTBEHHOCTI

1. O6ue nos1oKeHUR
1.1. Ilpeamer peryaupoBaHus aIMHHHCTPATHBHOI'O PerJaMeHTa

Hacrosimmit  anMHHHCTpaTMBHBIH  periamenT YCTaHABIHMBAECT  MOPSIOK
[IPEIOCTABJICHUS aAMUHMCTpAMEH MYyHMLHUIIAIbHOrO 00pasoBanus «[IaBnoBckuii
paliom» (nasee - YNONHOMOYEHHBIH OpraH) MYHUIMIANBHOH yCIyru 110
[[PCIOCTABIICHUIO ApXMBHBIX CIPABOK, apPXMBHBIX KOIHM, apXWMBHBIX BBIITHCOK,
MH(QOPMALUMOHHBIX ITHCEM, CBS3aHHBIX C COLMAILHON 3alIHTON, [ICHCHOHHBIM
obecrieyenreM, MONy4EHHEM JIBTOT M KOMIIEHCALKeH, O/rOTOBISHHEIX Ha OCHOBE
dPXHBHBIX  JIOKyMEHTOB, HAXONAMMXCA B MYyHULUMNATBHON  COGCTBEHHOCTH
YIOJHOMOYEHHOr0 OpraHa (Janee — MyHULMIANbHAS YCIyra, aaMHHHCTPATHBHEIH
PErnaMeHT), CTaHIapT MPEIOCTaBleHUS MYHWLAIAIBHOM YCIIYI'H, CpPOKH H
TOCIC0BATS/ILHOCTE 3 IMUHUCTPATUBHBIX MPONEYP ¥ aIMUHHACTPATUBHBIX feCTBH
OpTaHoB, yHaCTBYIOIIHX B NPEIOCTABICHUH MYHWIMIATGHON YCIYTH, MOPANOK MX
B3aMMOJCHCTBHS C 3asBUTENAMY TIPH TIPEAOCTABICHN MYHUIMIAIBHOM YCIIYTH.

1.2. Onucanue 3asaBHTe/ICH

MynumynansHas yciayra npeaocTaBIsteTcs husMuecKoMy MU IOPUIHYECKOMY
JMIY (32 HCKIIIOYEHHEM IOCYapPCTBEHHBIX OPTAHOB | HX TEPPUTOPHATIBHBIX OPTaHOB,
OpraHoB  TrOCY/apCTBEHHBIX BHEOIODKETHBIX (OHNOB M HX TEPPUTOPHAIBHBIX
OpraHOB, OpPraHOB MECTHOIO CaMOYIIPABJIEHHA) JHGO HX YIONHOMOYEHHOMY
NPECTABUTENIO, NEHCTBYIOIEMY HA OCHOBAHHM NOBEPEHHOCTH JHOO0 MX 3aKOHHOMY
TPEICTABUTENO, O0OpaTHBIIEMyCs B YNONHOMOWEHHBIH Oprad, ¢ 3alpocoM
O TIpCNOCTaBICHHH MYHHIHUIAIBGHOW yCIyrH, BBIP@KEHHBIM B NHCHMEHHOI
WJIH 3JIEKTPOHHOM (opMe (Iaee — 3asiBUTEND ).



1.3.  TpeGoBauus K nopsaky HHPOPMHPOBAHHS 0 NOPSIKE MPEIOCTABIEHHS
MYHHIHTIAJBHOH YCJIYTH

1.3.1. Ilopsmox mnonyueHus WHGOPMALUK 3aSBHTEISIMH IO BOIIpocam
NPCAOCTABIEHAS MYHHIUNIABHOM YCIIyrH, B TOM YHCIe Ha O(QUIHAIBHOM caifTe
YIOJIHOMOYEHHOI'O OpraHa B  WH()OPMAalMOHHO-TElEKOMMYHHUKAIIMOHHOM CeTH
«MHTepHeT» (fanee — OoQHUMANBHBIN caliT), ¢ HCIONb30BAHMEM (efepaTbHOI
roCyNapCTBeHHOH WH(MOPMALMOHHON cucTeMbl «EIMHBIN mOpTal rocynapcTBEHHBIX
¥ MyHUIMIATBHBIX yCiIyr (QyHKuui)» (nanee — Equmsiii mopran).

HMupopmupoBanre o TOpsAKE NPeNOCTABICHAS MYyHUIMIAIBHON YCIyrH
OCYILECTBIIACTCS YIOIHOMOYEHHEIM OPraHOM:

MyTEM pasMellleHuss HHQopManuu Ha HHOOPMAILMOHHBIX CTEHAAX B MECTax
TPENOCTABICHNS MyHHIMITAIBHOM YCIIyTH B IOMELIEHHH YIIOTHOMOYEHHOTO OPraHa;

TIPH JIMYHOM YCTHOM OOpaIleHuH 3asiBUTEIIEH;

no tenedony;

TyTEM HalpaBJIeHNs OTBETOB Ha ITUCHMEHHBIE 3aIIPOCHI;

TOCPE/ICTBOM ~ HANpPABJICHHUsS  TEKCTOBBIX  COOOLIEHWH  IepeaBaeMbIM
[0 KaHalaM CBA3M (3JEKTPOHHAs Mo04Ta, (GaKc, HHTEPaKTUBHBIE CEPBHCEHI
o¢uuransHoro cafita ynonsomouennoro oprana (http:/paviovka.ulregion.ru/);

IyTéM pasMerlenHs HH(pOpMaIiy Ha OQUIIATEHOM CalfTe YIIOJIHOMOYEHHOrO
oprana, Ha Exunom noprane (http:/www.gosuslugi.ru/).

C MOMeHTa MojaYy 3ampoca 3asBHTENb UMEET MPABO Ha MOTyUCHHE CBEICHHI
O XOJe NPeNoCTaBNCHH MyHUIUTIATLHON YCITyTH 110 TeledOoHy, Ha JIAYHOM NpHEME,
4 TAKKE C MCIOJIL30BAHUEM 3JIEKTPOHHOM MOYTHI YIIOITHOMOYEHHOTO OpraHa.

1.3.2. TTopsinok, dopma, MeCTo pasMelIeHHs H CHOCOOBI  [OIyYEHHS
CIPaBOYHOM HH(QOPMALMK, B TOM 9YHCIe Ha CTEHIAX B MeCTaX MPENOCTABICHAS
MYHULMIAIEHOR YCIYrH, B MHOTOQYHKIIMOHANBHBIX ILEHTPaX MpeIOCTABICHHUS
TOCYNapCTBEHHBIX M MYHHUMNAIBHEIX YCIOYT (nanee — MHOrO(pYHKIMOHATEHBIE
HEHTPHI).

1.32.1. Ha odunuansuoM caiiTe YIOIHOMOYEHHOIO opraHa, a TakKXxe
Ha EnnHOM mopTane pasmemaeTcs: cienyromas HHGOpMAaIIHs:

MECTO HaxOXJeHUs U TIpapuk paboTel  YNONHOMOYEHHOrO OpraHa,
€ro CTPYKTYPHOTO MOApa3s[eNeHHs, NPeJOCTABNISAIONEro MyHHIHIANBHYIO YCIyTY,
Y9acTBYIOIINX B IPEIOCTaBIICHMH MYHMIMNATLHOM YCIIyI'M, a TakXkKe OOIacTHOTO
TOCYIAPCTBEHHOr0  Ka3€HHOTO yupexaeHus «Kopropanus pasBUTHS HHTEpHeT-
TEXHOJIOTHH — MHOTOQYHKIMOHAILHBIH LEHTP HPEeNOCTaBIEHHsS TOCYIapCTBEHHBIX
H MYHHULHTIATBHBIX yCIIyr B YI1pAHOBCKOM obnactm»
(mamee — OI'KY «IIpaBHTENBCTBO AJIS rpakIany );

CIIPaBOYHEIC  TeNe(OHBI  YTOTHOMOYEHHOTO OpraHa, ero CTPYKTYPHOrO
noJpaszieneHus, IIPEIOCTaBIISIONIErO MYHHIUTTAIBHYIO YCIIYTY,
OI'KY «ITpaBHTeNBCTBO IS rpakiany.

Hudopmuposanne yepes TesedoH - aBTOMH(POPMATOp He OCYILECTBISETCS.

ajpec OQMUMANEHOrO CaiiTa, ajpec SMeKTPOHHOH mouThl H (WiK) (GopMEI
oOpaTHOH  CBS3M  YIONHOMOYEHHOTO OpraHa, OpraHM3amuit YHaCTBYIOIIHX
B ITPEA0CTaB/ICHUA MyHULUTIaNbHOA yeayru, OI'KY «IIpaBuTenbeTBO Juis rpaskmany.




CrpaBounas wH(opManus pasmelneHa Ha HHOOPMAIHOHHOM CTEHIE, KOTOPBIH
000pyMOBaH B HOCTYITHOM /ISl 3asBUTENEH MecTe MIPENOCTaBICHUS MYHHIIUIATBHON
YCIyTH, MAKCHMAJIbHO 3aMeTeH, XOPOIIO NIPOCMATPHBAEM U (GyHKIHOHAIICH.

1.3.2.2. Ha undopmarmonnsix crengax OT'KY «IIpaBrTtenscrso mis rpaXiaany»
B CCKTOpe HH()OPMUPOBAHUS ¥ OXHIAHHMS WIM B CEKTOpe TpHEMa 3asBHTENCH
pasMemaeTes axTyallbHas M HCUeplbiBaromias HHGOpPMalMs, KOTOpas COJEpPIKHT,
B TOM YHCIE:

pexum pabotst u axpeca OI'KY «[IpaButenbeTBO s TPaKIany;

crpaBoyHsle Tenedonst OI'KY «IpaButenseTBo s rpaxaany;

azpec OhUIHATEHOTO caira, ajpec 3JICKTPOHHOH MOYTEI
OI'KY «IIpaBHTeTBCTBO Il TPAXKIAH;

NOPAZIOK NPEIOCTABIEHNS MyHUIIMIIAIBHON YCITYTH.

2. CraHaapT npexocTaBIeHHs MYHHIMIAILHOH YCAYTH
2.1. HanMeHoBaHHe MyHHIMIAJILHOMN yCIYTH

IIpenocrasienne apXMBHBIX CIPABOK, apXMBHBIX KOIHil, apXUBHBIX BBITHUCOK,
MHOOPMALMOHHEIX ITHCEM, CBS3aHHBIX C COINMANBHON 3al(WTOM, IEHCHOHHBIM
obecrieyenreM, MONyYSHHEM JIbIOT U KOMIEHCAIHH, TOATOTOBICHHBIX Ha OCHOBE
AOKYMEHTOB, HaXOASAIINXCS B MyHUIIUTIIATBHON COOCTBEHHOCTH.

2.2. HanmeHoBaHHe Oprana, Npe0cTaBISIOIIEro MYHHUHOAJIBHYIO yCayTy

MyHuLMIanbEas ycyra IpejoCTaBIseTcs anMHHACTpamHeil MYHUIIATIAIEHOTO
obpaszoBanus «llaBnoBckuii palioH» B muume oTmena mo apXuBaM aJMHUHUCTpaIfH
MyHUIIMTTAIBEHOTO 00pa3zoBanus «[TaBnosckuii patony.

2.3. Pe3yabTaT npeaocTaBiieHlsi MyHHUHNAILHOM YCayrH

Pesy/ibTaToM NpenocTaBIeH:s MyHUIMNIATBHON YCIYTH SBIASETCS:

apXHMBHas CIIPaBKa,;

apXuBHasl BBIHACKA;

apXuBHas KOS,

HHQOPMALIHOHHOE MHCEMO O HAIMYUA (OTCYTCTBHH) B apXMBe apXUBHBIX
AOKYMEHTOB [0 TeM€ 3ampoca MM CBEeNeHHs 00 HX MECTOHAXOXKICHWH,
HJTH O TIEPECBUIKE 3aIpoca IT0 PHHA/UIEXXHOCTH B COOTBETCTBYIOIIYIO OpPraHM3aIHIO
(manee — HHGOPMALOHHOE THCEMO).

ApXVMBHAS ~ CIpaBKA, AapXMBHAS  BHIIHCKA, HMHPOPMAIMOHHOE  [UCHMO
HAfpapyisieTcsi  CONPOBOIMTENLHBIM — IIHCBMOM  YIOJHOMOYEHHOTO  OpraHa,
IOJMUCAHHBIM HAYabHUKOM OTJENa [0 apXUBaM aAMHHUCTPALHE MYHUIHIIATEHOrO
obpasoBanus «ITaBNOBCKHIl PafOH» MM JTOIDKHOCTHBIM JTHIIOM, HCIIOHSIOIIUM €ro
00si3aHHOCTH (nanee — PykoBoauTens apxusa).

JIOKYMEHT, BBIIAHHEIN B pe3yJbTaTe MPeNOCTABIEHHS MyHULIHNIATBHOMN YCIIyTH,
noanuceiBaercs PykoBoauTenem apxusa.



2.4. Cpok npeagocTaB/ieHHs] MYHHIHIAJALHON YCIyTH

Cpok ImpenocTaBieHus] MyHMLMIANBHOR ycIyrm B Tedemme 30 (TpHALaTh)
KaJIeHIapHBIX JHER CO IHS PETUCTPAIMH 3a1poca.

2.5. IlpaBoBbie OCHOBaHHS AJIs MPeJOCTABICHHS MYHHIHIIAIbLHO yeiyra

Tlepevenb HOPMATHBHBIX NPABOBEIX aKTOB, PETYJMPYIOIIMX IIPEIOCTABICHHE
MYHHIMNATBHON YCIYTH (C yKa3aHUEM UX PEKBH3UTOB U HCTOYHHMKOB O(HIIMATEHOTO
OIyDOIMKOBaHMs) DasMelEéH Ha O(ULUMAIBHOM CaliTe yMOJIHOMOYEHHOIO OpraHa,
Ha Enrinom noprare.

2.6. MHcuepnbiBaromui nepedeHs J0KyMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH
€ 3aKOHOAATETbHBIMH H HHLIMH HOPMATHBHBIMM NPABOBLIMH aKTaMH,
AT IPeI0CTABJIEHAS MyHAIHNAILHOM yCIyrH

2.6.1. Jins npenocTapieHHs MyHHIUIATBHOM yCIyrH HE06XO0MMMbL CIIELYFOLLHE
AOKYMEHTEI, TPEICTABIACMBIC 3 BUTEISAMHE TS TOTy4EeHHs apXuBHOM uH(OpMAaLuy,
OTHOCHIIEHCS K 001IeI0CTYTHOIM:

€C/IM  3adBUTENb — IOPHOWYECKOE JIMIIO, 3ampoc O(OpMIISETCS B BHJE
OhUUMANLHOTO MMHMChMA OpraHM3aldH, MOMITHCAHHOTO PYKOBOIWTENEM, B KOTOpOM
YKa3bIBAaeTCs: HAMMEHOBAHHE FOPHAHYECKOTO JIUIIA, MOYTOBBIA W (UJIK) 3/IEKTPOHHBKII
afipec 3agBUTEN, TeMa (BONPOC) H XPOHONOTHS 3alpalldBacMoi apXHBHON
nHGOopManuy U (WIK) apXUBHBIX KOIHI;

€CIM  3asBHTENb — (QHU3WYECKOe JIHMIO — IPH JIAYHOM OOpameHun
B OIKY «lIpaBuTenscrtBo sl rpaxmaH», deped FEIuHBIH IIOpTajl 3asiBUTENb
odopmnser 3anpoc (oOpawieHue) COIJIACHO IIPHIIOKEHHUIO Ne 1
K HacTOsAIMEMY aAMHHHMCTPAaTHBHOMY DpETJIaMEHTy, IPH JHYHOM OOGpaleHun
B YMOJHOMOYEHHBI! OpraH 3asBuUTeNb 0QopMIIseT 3anpoc (obpalieHne) WM 3ampoc,
ObOpMIICHHBIH B IIPOM3BONBLHON (OpMe, B 3aMpoce YKa3bIBAaeTCS: Gamumus, uMs
M OTYECTBO (IIpA HAIMYUHM), TOYTOBBIN ¥ (MJIK) IEKTPOHHEIN apec 3asBUTENs, TeMa
(BOTIPOC) O TPENOCTABIEHMH HEOOXOAMUMON HH(GOPMALHHA B OyMaXKkHOM BHIE
B €INHCTBEHHOM 3K3eMITJIAPE.

[lpu  nmysom  ofpamienuyu  3asBATENb  NPEBABIAET  JOKYMEHT,
YAOCTOBEPAIOIINH JIMYHOCTh rpaxaanneEa Poccuiickoit ®epepauuu (B TOM 4dHcIe
BOCHHOCITYXKAIlHX, & Tak)Ke JOKYMEHTHI JMIa 0e3 TpakJaHCTBa, BKIIOYAS BHJ HA
KHUTEJIECTBO H YIOCTOBEpEHHE OCKEHIIa).

IIpy  mocTymieHWu 3ampoca  MOCPEACTBOM  IIOYTOBOTO  OTHPABJICHHS
JHbO IO ONEKTPOHHOH MOYTe, 3aIPOC MOXET OBIT O(GOPMIEH 3asBUTENEM
B IPOM3BOJNBHOH (OpPME, B COOTBETCTBHMH C IPEBSBISIEMBIMA TPeGOBAHUSIMHU
K 3ampocy Ui pacCMOTPEHHs M HWCIOJHEHHs MyHKTa 46.4 Ilpaswi oprammsanuu
XpaHEHHUS, KOMIIEKTOBAHUS, y9I€Ta U HUCIONB30BAHUA JIOKYMEHTOB ApPXHBHOIO
donna  Poccmiickoit ~ Demepalmm W JPYrHX ~ apXHBHEIX  JOKYMEHTOB
B IOCYNapCTBEHHBIX U MYHULMIIAIBHBIX apXMBaX, My3esX H OMOIHOTEKaX, HAYYHBIX



OpraHu3allMsX, YTBEPKAEHHBIX IpHKazoM DenepalbHOr0 apXMBHOTO AareHTCTBA
ot 02.03.2020 Ne 24 «OG6 yrepxpenus IIpaBuWii OpraHM3allMH XpaHeHHS,
KOMIUIEKTOBAHUA, yHeTa M HCIO/Ib30BAHHA [JOKYMEHTOB ApXuBHOrO (oHza
Poccuiickolt @emepannu U IPYruX apXMBHBIX JOKYMEHTOB B roCyZIapCTBEHHBIX
W MYHUIATIATBHBIX apXHUBax, My3eaX U OMOIMOTeKaX, HAyYHBIX OPraHU3aLHIX».

3asBUTeNs BIOpaBe NPEJOCTaBHTh MO COOCTBEHHON HHHIHATHBE TPYIOBYIO
KHUKKY.

2.6.2. Jlns wmctpeboBaHMs CBeEHHMIf, COLEPKAIUMX IEPCOHANBHEIC IAHHLIE
O TPETBUX JHIAX, NONOMHUTEILHO NMPEACTAB/IOTCS JOKYMEHTHI, TIOATBEDKIAIONINE
[IOTHOMOYHS  3afBHUTENS, IMPEIyCMOTPEHHBIE 3aKOHOHATENbCTBOM PocCHiCKOM
Denepanuu.

2.6.3. Jlng niofTyuenus CBEISHMH, OTHECEHHBIX K HH(DOPMALHH OTPAHUIEHHOTO
moctyna  (koHQUOEHIMANEHOW  umH(OpMAMM),  3aiBUTENb  JONOJHHTEIHLHO
K JOKyMEHTaM, yKa3aHHbIM B noamyHKTe 2.6.1 mnyHKTa 2.6 HACTOAIIETO
aIMUHACTPATHBHOI'O PErJIaMeHTa, IIPEJICTABISET IMYHO B YIIOIHOMOYEHHBIH OpraH:

JIOKYMEHT, YIOCTOBEPSIOLINMA THUHOCTE 3asBUTEIIS;

JIOKYMEHT, MHaloUMid MpaBO Ha I[ONy4eHWe CBEAEHHM, OTHECEHHBIX
K KOHOQuIeHUMANbHOH HHMOpMANUK (IMCHMEHHOE HOTADHAIBHO 3aBEpPEeHHOEe
paspemieHne CyObeKTa NepCOHANbHBIX AaHHBIX; MTOKYMEHT, MOATBEPIKIAOIHii
MPSMEIE POJICTBEHHBIE CBA3H H AP.);

AOKYMEHT, NOATBEPXKAAIOIINH TOJTHOMOYHS 3aiBUTENA (ODHLHAIBHOE TUCEMO,
ciy’kebHOe yI0CTOBEpEH e, TOBEPEHHOCTD, IPUKa3, PACTIOPSKEHHE).

Csenenus, OTHECEHHBIE K KOH(QUACHITHATEHOM WH(pOpMaIHH,
NPEAOCTABIIAIOTCA  JIMYHO  3asABHUTENNIO, YIIONHOMOYEHHOMY 3asBHTENEM IHIY
WIA  HaNpaBIAIOTCS €My  4epe3  CpelIcTBa  CBA3H,  00eCIedUBAIOIIHE
KOH(HUICHIIHAITEHOCTD.

Tlopsiox moctyna K MepcoHaIBHEIM NAHHBIM TIpaxiaH ((DH3MUECKUX i)
YCTaHaBIMBACTCA B COOTBETCTBHH C 9acThi0 3 crtaThd 25 DenmepalbHOrO 3aKOHA
ot 22.10.2004 Ne 125-®3 «O6 apxusHom fene B Poccuiickoit ®eneparmmy.

2.7. McuepnbiBaommii nepeyeHs OCHOBAHHI A1 0TKA3a B npuéme
AOKYMEHTOB, He00X0AMMBIX /I/15l TPeJ0CTABIECHHA MYHHLIHIAIbHOH yCJayru

OcHoBamuit ams  oTkasa B npuéMe  JOKYMEHTOB,  HEOOXOIMMBIX
IUid TIPeNOCTaBICHUsS] MyHHIMIIAJBLHOM YCIYIHM, 3aKOHOIATENbCTBOM Poccuifckoil
Denepallvi HE NIPELYCMOTPEHO.

2.8. HcuepnpiBalomuii mepeveHb OCHOBAHMMN /IS IPHOCTAHOBJICHHS HIIH
0TKa3a B NPeI0CTaBJeHHH MYHHIIHNAJIBHOH yCJyrH

OcHoBanus LIS IIPUOCTAaHOBICHUS MYHHUIATIATEHOU YCIyri
3aKOHOAATe/IECTBOM Poccuiickoit Denepaiiu, 3aKOHOIATENLCTBOM Y IBSHOBCKON
o01acTy He yCTaHOBJIEHO.

2.8.1. TlocrynuBmmii 3anmpoc 3asBUTENs HE MOMIEKAT PACCMOTPEHHMIO

B CJIEAYIOIIKX ClIy4dasx €CJH.



3a1poc He oAaéTcs POUTEHHIO;

OTBET II0 CYLIECTBY yKa3aHHOH B 3aIIpoce TeMb! (BOIIpoca) He MOXKET OBITh JaH
Oe3 pasrnamieHHs CBEICHMI, COCTAaBISIONMX TOCYJAPCTBEHHYIO MIH HHYIO
OXpaHseMyro (elepaibHbIM 3aKOHOM TaifHy (yKazaHHas HH(GOPMALUA MOXKeT OBITh
NPeJOCTaBIICHA TOJIBKO [IPU HAIMYKHK Y 3asBUTEIIS JOKYMEHTAIBHO MOATBEPKAEHHEIX
IpaB Ha IIOJy4YEHHE CBEJCHHH, COHEPXKAIIMX TOCYNapCTBEHHYIO  TaliHy
U (1U11) KOHHUICHIHAIBHYIO HH(OPMAaLHIO);

3aIpoc Kacaercs TeMbl (BOIpOCa), B OTHOLIEHHMH KOTOPOW 3asBHTENO paHee
MHOIOKPaTHO [aBalWCh MMCHMEHHBIE OTBETBI 110 CYLIECTBY, W IIPH ITOM He
IPUBOAATCS HOBBIE NOBOABI MiM oOcrosTenscTBa (PykoBomwTens apxuBa BIIpaBe
IPUHSATH pelieHune 0 6e30CHOBaTENFHOCTH 04YepeHOTO 3anpoca
¥ TpEeKpalleHud MEePenucKd 110 JAaHHOMY BOIPOCY IPHU YCJIOBHH, YTO YKa3aHHBIH
3ampoc ¥ paHee HalpasiisieMble 3alpOCHl HAPABIIIMCh B OAHH M TOT )K€ apXHB);

B 3alpoce COAEPXKATCst HeleH3ypHble JUOO OCKOpOHMTENbHBIE BBIPAKEHHS,
YyIpO3bl KW3HHU, 3J0POBRI0 M HMMYUIECTBY MOJDKHOCTHBIX JIMIl YIIOJHOMOYEHHOTO
OpraHa, a Tak¥ke YWIEHOB UX CEMEit;

ecid y  3asBHTENs  OTCYTCTBYIOT  JOKYMEHTBI, IIOATBEPIKIAOLINE
ero TIOJIHOMOYHS BBICTYIIaTh OT UMEHU TPEThHUX JIHI, B OTHOUIEHHH KOTOPBIX CIeIaH
3anpoc (B ciIy4ae, ecld He MCTEK CPOK OTpPAaHWYEHHs, YCTAHOBJIEHHBIH 4YacThio 3
cratbi 25 DemepanbHoro 3akoHa ot 22.10.2004 Ne 125-®3 «O6 apxwsHOM nene
B Poccutickoit @emepannny);

B 3ampoce  OTCYTCTBYET  HAWMEHOBAHUA  FOPHAUYECKOTO nuua
(I1s FOPUAWYECKUX JTHIT);

B 3al[poce OTCYTCTBYeT (aMHIHA, HMS W OTYECTBO (IpH HAIMYHH)
(o1t pusmgecKuX JUI);

B 3aIIpOCe OTCYTCTBYET IOYTOBBIH U (HJIH) DIICKTPOHHBIH aapec 3asBUTENS;

B 3aIIpOCE OTCYTCTBYET TeMa (BOIIpocC).

O npuumHax ocraBieHUs 3ampoca 0e3 pacCMOTpPEeHHs COOOIIAETCS 3asBUTEIIO
B Clly9asx, €Clid ero (amMuius U IOYTOBBIM (3IEKTPOHHLIA anpec) MOINAIOTCA
IPOYTEHHIO.

2.9. Pasmep miarel, B3HMaeMoi ¢ 3asiBHTeJIs IPH NPEI0CTABICHAN
MYHHIHNAJIBHON YCJAYIH, H ¢0oco0bl e€ B3IAMAaHHAA B CJIy4asXx,
NpeAycMOTPeHHbIX (helepajibHbIMH 32 KOHAMM, MPHHAMAEMBLIMH B COOTBETCTBHH
€ HUMH HHBIMH HOPMaTHBHBIMH 1PaBOBbLIMHY akTamu Pocceniickoii @egepaunu,
HOPMATHBHBIMH NPABOBBIMH aKTaMH YJILSHOBCKOI 00/1acTH

MyHuIMIambHas ycoyra MpemocTaBiseTcss 0e3 B3WMMAHHS T'OCYAapCTBEHHOM
NOIUMHEI HIIA WHOM IJIaThl 3@ NPEI0CTaBIeHNEe MyHANUNIANBHOM YCITyTH.

2.10. MakcHMAJbHBIA CPOK OKHAAHHSA B 09epeH [IPH MOIave 3anpoca
0 MPeJ0CTABICHHN MYHHUHNIANBLHON YCIYTH U NIPH MOJIYYeHHH Pe3yabTaTa

Npe10CTaBJAeHU MYHHIHNAIbLHON YCIIYrH

MaxkcumanbHBIH CPOK OXHIAHHS B O4epEeIH 3asBHTENIEM IIPU [OAa4e 3ampoca



O NPeAOCTABJICHHM MYHHLMIIATBHON YCIyrd, a TaKkKe NpH HONyYeHHH pe3yibTaTa
NpeOCTaBIICH)s MyHHIHMIIAIBHOX YCIyrd cocTaBlIseT He Oonee 15 (mstHanmaru)
MUHYT.

2.11. Cpok perucrpaumu 3anpoca 3asiBHTe/s 0 NPeJoCTaBIeHAN
MYHHUHNAJBLHOH YCJIYIH

Perucrpauns 3anpoca 3agBuTens 0 MpeJOCTABIECHHE MYHHIHIATLHON YCIyTH
OCymIeCTBIIIeTCs. B TedeHue 1 (omHOro) pabodero IHS ¢ MOMEHTAa IOCTYIUICHHUS
3anpoca B yIOJTHOMOYEHHBIN OpraH.

2.12. TpeGoBaHus K NOMELIEHANAM, B KOTOPHIX NPeJ0CTABJISAETCS
MYHHIHTIAJBHAS YCIYTa, 32Ty 0KHAAHANA, MECTAM /IJIFl 3aNI0/THEHHS 3aTPOCOB
0 MPeI0CTAB/ACHHH MYHHIHNAILHOH yeayrd, HHGOPMaHOHHBLIM CTeHAAM
¢ 00pa3uamMu UX 3aI0JIHEHHUs H NePeYyHeM A0KYMEeHTOB, He00X0 UMbBIX
AJISl NpeoCTaBJIeHHS KAXK/A0H MyYHHIHIAJABHOM yCiIyrn,

B TOM 4YHCJI€ K 00eCeYeHnIo J0CTYIIHOCTH JIsi HHBAJHU/IOB K YKA3aHHBIM
00bLEKTaM B COOTBETCTBHH € 3aKOHOJATEIbCTBOM Poccuiickoi Degepaunu
0 CONHANBHOH 3aIIHTE HHBAJIH/I0B

2.12.1. TlomemieHus, TIpefHa3HAYEHHLIE JUII O3HAKOMIICHHS 3asBUTENCH
¢ UHGOPMALMOHHBIME MaTepHanamMy, 000PyLYI0TCS HHQOPMALHOHHBIMHA CTEH 1AM,

Odopmienne BusyanbHOH H  TekcTOBOM wuHOpMaMM o0  mopsKe
MPENOCTaBICHAS ~ MyHHIUIANBHOH  YCIYTH  COOTBETCTBYET  ONTHUMAJIBHOMY
BOCIIPHATHIO 3TOH HH(DOPMAIIUH TTOCETUTEIAMH.

Jns  OOCIy)XHBAaHMS JIMI C OrPaHHYCHHBIMH BO3MOXHOCTSAMH 3JOPOBBS
TOMeIIeHHS 000pyI0BAHEl NAHIYCAMH, CIICHHAIBHEIME OTPAKICHUIMY 1 [IePHIAMHE,
obecrrednBarOlEMy  OECTIPETIATCTBEHHOE [IEPEIBUKEHNE M PA3BOPOT HHBATHTHEIX
KOJISICOK, CTOJBI pa3sMEIlaloTCs B CTOPOHE OT BXONAa VIS OECIpensTCTBEHHOTO
nofse3na M pasBopora KoOsicOK. OOecrmeumBaeTcs ONMYCK CypHOTIEpEBOIUKKA
1 THPIOCYPIOTIEPEBOIINKA.

Kabunets:  mpuéma  3asBuTenelt  060pyHoBaHEI  HMH(QOPMAILHOHHBIMH
TabIWYIKaMH (BBIBECKAMH ) C YKA3AHUEM:

HOMepa KabuHeTa,

bamumm, wMeHHW, oTdecTBa (IIpU HAIMYMH) M JOMKHOCTH CIELHAIACTA,
[IPEeIOCTABSIONIEr0 MyHUIUIIATEHYIO YCIYTY;

rpaduka paboTsl.

Mecta oxunanvs B ouepeau Ha NPEICTABICHUE UM TONyYeHHEe JOKYMEHTOB
060pyNOBAHEI CTYIbAME, KPECENbHBIME CEKIMSIMH, CKaMbsiMy (GaHKeTKaMu), MecTa
AJIs 32TI0JTHEHHA 3aIIPOCOB O TIPEIOCTABIEHUH MyHHUIHIIAIBHON yCIyrd 060py10BaHE
CTONIaMH (CTOMKAMH), CTYNbAMH O6GeCIIedYeHbl KaHIENSPCKUME MPHHALNEKHOCTIMH,
CIIPaBOYHO-UH(OPMAUHOHHEIM MaTEpHAIIOM, 06pa3sLaMi 3aMmONHEeHHs LOKYMEHTOB,
dopmamn  aHKeT-3ampoCcoB. KONHYECTBO MECT OXWIAHHS OIPENeIeTcs HCXOMS
13 GaKTHIECKOH HArpy3KH K BOIMOXKHOCTEH Ul HX Pa3MEIlCHNs B 3AHAH.
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2.13. IToka3aTe/n 10CTYHHOCTH U KA9eCTBA NPeJ0CTABICHUS
MYHHIHIAJIBHON YC/IYTH

[ToxasarensiMu IOCTYNHOCTH ¥ Ka4ecTBa MyHULMIATBHOM YCIIYTH SBIISIOTCS:

BOSMOKHOCTb ~ TONYHEGHMS  3asBUTENeM  HHQOpDMalWd O  MOpAAKE
NPENOCTaBIICHUs ~ MYHHUMIAIBHON  yciyru Ha  o(QUIHAILHOM caiite
YIOJTHOMOYEHHOr0 oprada, EqunoM mopraie;

BO3MOXHOCTB IoJydeHuss MyHununansaoi yeinyru 8 OI'KY «lIpaBuTenscrso
UL TPKAaH» (B YacTH TOJA4YM 3asBJICHMS M JOKYMEHTOB, IOJNyYEHHS pe3yiIbTaTa
IIPEIOCTABICHUA MYyHWIMIIAIbHON yciryru), Ha Exusom moprane (B yacTd momadu
3asBJIEHMA, MOJNYHCHUS WHQOPMAIM O XOHe IPeNOCTABICHUS MyHHIHMIIAILHON
YCIIYTH, yBEIOMJICHUS 3asIBUTEJIS O TOTOBHOCTH Pe3yJIbTaTa, MOJyYEeHHs PE3YIIBTATA);

BO3MOXHOCTb 3afBHTEJIs OLIEHHTh KaYeCTBO IPENOCTaBIEHMS MYHHLUIIATBHOM
yenmyru  (3anonsenue ankeThl B OI'KY  «llpaBuTenscTsBo s rpakiany,
CIIeHani3upoBaHHbIN caiT «Bam konTponey (https://vashkontrol.ru/);

OTHOLICHHE OOLIEro 4YWcna 3asBICHWH O MNPELOCTABIEHMH MYHHIMIAIBHOMN
YCIYTH, 3aperuCTPHPOBAHHBIX B TEYeHHE OTYETHOTO IIEPHOAA, K KOIMYECTBY
NPU3HAHHEIX 000CHOBAHHEIMHU B 3TOT XK€ TIEPHOJ JKAJI06 OT 3asBUTeNeH 0 HapyLICHHH
NOpsi/IKa H CPOKOB [IPEOCTABICHAS MyHHIUIIAIBHON yCITyTH;

HaJMYuE  BO3MOXKHOCTH  3alliCM Ha OpHEM JUIA TOJAa4Yd  3ampoca
O IIPEAOCTaBICHUH MYHHIUIIATBHON YCIIyTH B YIIOJIHOMOYEHHBIH opraH (Ipu TMYHOM
TIOCEIIEeH H, 00 110 Tenedony);

Halu4ie BO3MOXHOCTH  3allMCHM Ha MpUEM JUId TOJa4Yd  3ampoca
O MpEAOCTaB/ICHUH MyHUIUNAIBHON yeiuyrd B OI'KY «IIpaButenbeTBo s rpaxkaany»
(mpu nMYHOM MoCeIenuHy, o TenedoHy, 60 Ha ObUIHATLHOM caiiTe).

KomnuuectBo  B3aumonelcTBHM  3asBUTENs C  AODKHOCTHBIMH  JIMIIAMH
YUOTHOMOYEHHOr0  OpraHa, paOOTHHKaMM €ro CIPYKTYPHOTO IOApa3feNeHns
TIpHX NPE/IOCTaBICHUN MyHHIMITAIIBHOR YCITyTH COCTaBIIAeT He Gosiee IBYX.

[IponomxurensHOCTh B3auMoaekcTaus — He Gosee 30 (TPHIIIATH) MHHYT.

2.14. NHbie TpeboBaHus, B TOM YHC/e YYHTHIBAIOIHE 0COGeHHOCTH
Npe10CTaB/IeHAsi MYHHIHIAJILHBIH yCJIyrd B MHOTO(YHKIHOHAIbHBIX HEHTPAxX
M 0COGEHHOCTH NPEA0CTABICHHS MyHUIMNAALHON YCAYTH

B 3JIEKTPOHHOM (opme

Mynnuunanenas yenyra 8 OTKY «[1IpaBuTenseTBo IS TP@KAH» B MOJHOM
00béMe He npefocTapiseTcs (B 4acTH NpuéMa 3anpoca M JOKYMEHTOB, HOTy4YeHHUS
pe3yJibTaTa IMpeIoCTaB/ICH s MyHUIUIIATBHON yCayrn).

B ciyqae monaun sasenenns B OIKY «IIpaBHTensCTBO st rpasKkaar», CpoK
NPEAOCTAaBICHUSL ~ YCIYTH  HCUYMCIAETCA €O  JHA  IIOCTYIUIEHHS  3ampoca
B YIIOJTHOMOYEHHBIH OpraH.

MynununansHas — ycnyra IIpefocTaBIfeTcs IO 3KCTEpPUTOPHATIBHOMY
IPHHLHAITY.

IlpenocraBiienvie MYHHIMIIATPHON YCIYTH IIOCPENCTBOM  KOMILIEKCHOTO
sanpoca B OI'KY «IIpaBuTenscTBo mis rpaxkaan» He OCYIIECTBIAETCS HA OCHOBAHUH
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TIOCTAHOBJICHUS] AJAMUHHUCTPAIMH MYHHLUNAIBHOTO 0o6pazoBanus «IlaBiaoBckuit
paion» ot 29.04.2021 Ne 273 «O6 yrBepxienuu Ilepedns MyHHUUNATLHBIX YCIyT
aIMUHHUCTPAllMM ~ MYHHIMNAIBHOrO  oOpasoBaHMs  «llaBnoBckmit  paifony,
MPENOCTABIEHHE  KOTOPHIX ~ IIOCPEACTBOM  KOMIUIEKCHOTO  3ampoca  He
OCYILECTBIISETCS.

[lpenocrasienne MyHUUMNATLHOM  YCIYTH B 3JIEKTPOHHOH  (opme
OCYLIECTBISIETCS. B 4acTH MpuéMa 3ampoca depe3 ENWHBIN MmopTaly, OTCICKHBAHHUS
B yMuHOM Kabuxere Ha Epunom mnoprane HHOGOPMAalHMH O XOJe MW pe3ymbTaTe
NPEOCTABICHUS MyHUIIUIIABHOR YCIIYTH, IIOTyYEHUs pE3yIbTara.

ITpu nonage mocpenctsoM EnviHOro mopraia 3aipoc MoANMCLIBAETCS TPOCTOH
9JIEKTPOHHON MOATIHUCHIO.

Jus  npenocrasnenuss MyHununaneHoi yeayru OIKY  «IIpaButenscrso
A7 Tpak[aH» He NPHUBIEKAeT WHBIE OpPraHu3alUy, NPeIyCMOTPEHHBIE YacThio 1.1
cratbi 16 @enepansroro 3akoma ot 27.07.2010 Ne 210-®3 «O6 opraHmzauuy
[IPEeOCTaBICHHUS roCyAapCTBEHHBIX u MYHUUUIAIBHEIX YCITyT»
(mamee — opraHuzanuy, OCYIIECTBISIOIME (QYHKUUH 1O IPEAOCTABICHHIO
MYHHLHIIAIBHONR YCITYTH ).

3. CocraB, n0C/I€10BaTENLHOCTh H CPOKH BBINOJHEHHS aAMHHHCTPATHBHBIX
npoueayp, TpedoBaHus K MOPSIAKY HX BBHIMOJIHEHHs!, B TOM YHCJI€ 0cOGeHHOCTH
BBINOTHEHHS A AMUHHCTPATHBHBIX NPOIEAYD B 3J1eKTPOHHOIT (opme,

a TaKiKe 0CO0EHHOCTH BbINOITHEHHS aIMHHACTPATHBHBIX NPOLEIYP
B MHOTO()YHKIHOHAJIBHBIX IEHTPAX NMPEI0CTABIEHHS TOCYIaPCTBEHHBIX
H MYHHUHNAJBHBIX YCJIyT

3.1. HcuepnruiBalomue NnepevyHH aAMHHHCTPATHBHBIX NPOIEAYP

3.1.1. HcuepnsbiBarowuii nepevedb aAMHHACTPATHBHBIX NPOIETYD
NpeAOCTaBICHHS] MYHHIMIAJLHOH YCJIYIH B YNIOJIHOMOYEHHOM OpraHe

1) npuém u permcTpanus 3ampoca 3asBUTENS O IPEIOCTABICHAN MYHHIHIIATBHOM
YCIYTH;

2) paccmoTpenue 3ampoca PykoBopuTeneM apxuBa, Tepejaya 3alpoca Ha
HCIIOJIHEHUE OTBETCTBEHHOMY JOJIKHOCTHOMY JIHILY;

3) aHaNmV3 TEMaTHKY 3aIPOCA OTBETCTBEHHBIM JAOIKHOCTHBIM JTHIIOM;

4) WCNONHeHWe  3ampoca,  IOArOTOBKA  pe3ydbTaTa  I[PENOCTABIICHMS
MYHHIHUIIATBHON YCIYyTH;

5) ToANMCaHWE pe3ynbTaTa NPENOCTABACHHS MyHHIHIAIbHOM YCIyTH
PykoBonuTenem apxusa u yBeJOMIICHHE 3asBATENS O TOTOBHOCTH PE3Y/IbTATA;

6) BEII@Ya (HampaBiIeHHe) pe3yJIbTaTa IPEeJOCTABIEHHS MY HHIUIIATEHON YCIIYTH.

3.1.2. McuepnbiBatomuii nepevyeHb aIMHHACTPATHBHBIX NPOIEAYP
NPeaoCTaB/ICeHHS] MYHHIHIIAJIBHOH YCJIYTH B 3JIeKTPOHHOH hopme, B TOM quciIe
C HCnoJib3oBaHHeM EquHOro noprana, B COOTBETCTBHH € MOT0KEHAAMH
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craTbu 10 @enepanbuoro 3akona ot 27.07.2010Ne 210-®3 «O6 oprannzanun
MPENOCTABICHHS I'OCYAaPCTBEHHBIX H MYHHIHIIAJbHBIX YCIYT»

1) mpenocTasnenye B yCTAHOBIEHHOM IIOPSIKE HH(DOPMaUK 3aABUTEISAM U
obecrieveHne JOCTyma 3asBUTENed K CBEIGHHSM O MYHHIHTATBHBIX yciyrax:
OCYHIECTBIIACTCA B COOTBETCTBUM C MOAMYHKTOM 1.3.1 mymkra 1.3 Hacrosmero
aIMUHUCTPATHBHOIO PETIaMeHTa;

2) monaya 3ampoca O MPEAOCTAaBIEHHH MYHHIHIIAILHOMN YCIYrH W WHBIX
AOKYMEHTOB, HEOOXOMMMBIX JUIS IPE/IOCTABIIEHNS MYHHIUIANBHOR YCIYTH, M IPHEM
TaKoro 3ampoca O INPEAOCTABIECHAM MYHULUMIAIbHOR YCIYITH M JIOKYMCHTOB
YIIOJHOMOYCHHBIM OPraHoM, 160 MO/BETOMCTBEHHOH OpraHu3aliel, yIacTBYIOmei
B NPENOCTaBICHAH MYHHILHUNATBHON YCIYI'H, C HCIOJIb30BaHHEM HHPOPMAIHOHHO-
TEXHOJIOTHYECKOH H KOMMYHHKAIIMOHHOM UH(PPACTPYKTYPHI, B TOM 4HClie EIHHOro
nopTaia,

3) momydeHHe 3asBUTENIEM CBEAEHHMH O XOJe BBHINOJHEHHS 3arpoca
O ITPeIOCTABJICHHN MyHHIMIIATBHON yCIyTH;

4) B3aMMOLEHCTBHE OPTAHOB HCIOTHUTENBHOMN BIACTH, UHBIX OCYIAPCTBEHHBIX
OpraHoB, OpraHOB MECTHOrO CaMOYNpPaBI€HHUs, OPraHW3alWi, YYacCTBYIOIIHX
B IIPENOCTAB/ICHHN NPENyCMOTPEHHBIX 4acThio | crateu | MemepabHOro 3aKoHa
or 27.07.2010 Ne 210-®3 «O6 opraHu3anuy HpenoCTaBICHHS TrOCyAapCTBeHHBIX
¥ MyHULHUIANBHBIX yCIYT» MYHHIHUITATLHBIX YCIYT: HE OCYIIECTBISETCS,

5) MOIy4YeHHE 3aABHTENCM pPe3yJbTaTa NpeNOCTABICHHS MYHULUTIATEHON
YCIIYTH, €CJIM HHOE HE YCTAHOBIEHO (eepalbHBIM 3aKOHOM,

6) uHble neHCTBHS, HEOOXOZMMBIE MJIA MPENOCTABIECHHS MYHUIHAIBHOH’
YCIIyTH: HE OCYIIEeCTBIISIOTCS.

3.1.3. UcuepnbiBalomuii nepedeHs aAMHHHCTPATHBHBIX npoueayp,
BoinoHsieMbiX OT'KY «IIpaBHTeabCTBO A0 rpakaan»:

1) undopmupoBarue 3asBUTENEH 0 NOPSIKE NPEIOCTABICHHS MYHHUHUTIAJIbHOH
YCIIYTH, B TOM qucie IOCPE/ICTBOM KOMIIJIEKCHOTO 3arpoca,
B MHOTOQYHKIHOHAJIBHOM  LEHTPE, O  XOAE  BBITOJHEHHS 3aIIpOCOB
0  NPCHOCTaBICHWM  MyHULMNAIBHOM  yCIOyrH, KOMIUIEKCHEIX  3alpOCOB,
a TaKXe IO WHBIM BOIPOCAaM, CBS3a8HHBIM C IIPEAOCTABICHHEM MYHHIMIIAIBHOM
YCIYTH, @ TaKkKe KOHCYNbTHPOBAHME 3asBHTENEH O IOPSAKE IIPeNOCTABIEHUS
MYHULUMIATEHOR yCIyTH B MHOTO(QYHKIIMOHABHOM LIeHTpe U Yepe3 EMHbIH mopTai,
B TOM 9HCJIE ITyTEM 000py/10BaHKSA B MHOTO(GYHKINOHATEHOM LEHTPe paboumux MecT,
MpeIHa3sHa4YeHHBIX  [asg  ofecrmedeHWss  jJocTyma K HHQOPMAIHOHHO-
TEIEKOMMYHUKAMOHHOM cet «HTepHETY;

2) npuEM U 3aI0JTHEHHE 3aIIPOCOB O NPEOCTaBICHHH MyHALAIATLHOH YCITyTH,
B TOM YHCJ€ TOCPENCTBOM TIOCYIapCTBEHHONW HH(GOPMAIMOHHONW CHCTEMBI
YIIbIHOBCKOH — 006nacTh  «ABTOMATH3MPOBaHHAA MHMOPMAIMOHHAS  CHCTEMa
MHOTOQYHKUVOHATBHOTO — IEHTpa  [IPENOCTABNEHHS  TOCYNApCTBEHHHX M
MYHUIUTIANBHBIX yCIYr VYibsSHOBCKOH obmacti» (manee — TUC «AUC M®Lly),
a Takxe NpuéM KOMIUIEKCHBIX 3alIPOCOB;
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3) dQopMHpoBaHHE W HampaBleHWe MHOTOQYHKIMOHAILHLIM IEHTPOM
MEKBEIOMCTBEHHOIO 3alIpoca B OpraHbl HCIIOJHUTENBHOH BIaCTH, MHBIE OpIaHbl
rOCYIapCTBEHHOW BJACTH, OPraHbl MECTHOrO CaMOYIPAaBJIEHHs, OpraHu3ally,
YYACTBYIOIIME B IIPEIOCTABIEHNH MYHHIMIAILHOMH yCIyrH: HE OCYLIECTRIISETCS,

4) BpIaya 3asMBUTENSIM HIOKYMEHTOB, IIOJNyUYeHHBIX OT OpraHa MECTHOIO
CaMOyIpaBlIeHHs, [0 pe3yiabTaTaM I[IPeJOCTaBICHHS MYHHMIMUNAILHOK YCIIYIH,
a TaKKe [0 pe3ylbTaTaM TpEJOCTaBICHMS TIOCYyJapCTBEHHBIX M (W)
MYHHIMIATEHEIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, €CliM WHOEe He
TIPEeAyCMOTPEHO 3aK0OHOAaTeNbCTBOM Pocculickoil denepanu;

4.1) cocTaBieHHE U BbLIAYA 3asBUTENISIM JOKYMEHTOB Ha OYMaXKHOM HOCHUTEIE,
MOATBEPKIAOIINX COAEP)KAHUE OIEKTPOHHBIX [IOKYMEHTOB, IO pe3yibTaraMm
IPEOCTABIEHUS] MYHMIIMIATbHON YCIyIM OpraHa MECTHOTO CamOyIpaBIIeHus,
BKJIFOYAs COCT4BJIEHME Ha OyMa)XHOM HOCHTele U 3aBepeHHe BBIIIUCOK U3
WH()OPMALMOHHON CUCTEMBI OpraHa NCITOIHUTENLHOH BIIaCTH;

5) wHBIE IPOIEIyPHI He OCYIIECTBIIIIOTCS;

6) wWHBIE AeWCTBHUs, HEOOXOAMMBIC A IPEJOCTABICHUS MYyHHIHIANTLHOR
YCITYTH.

3.1.4. IlepeyeHb aAMHHHCTPATHBHBIX NPOLEAYP, BEINOJHIEMbBIX
NpH HCTIPABJIeHHH JONYIIEHHBIX 0MeYaTOK M (H/JM) OIHOOK B BHIJAHHBIX
B pe3y/ibTaTe NpeJocTABJCHHS MyYHHIIHIAAbHOH YCAYrH JOKYMEHTaX

1) npuéM ¥ perucrtpanus 3asBIeHHS 00 HCIpaBIEHHH OIEYaTOK
v (unu) omubOoK, MOMYIIEHHBIX B JOKYMEHTaX, BBIAAHHBIX B pe3yJbTaTe
IIPENOCTaBICHNS MyHUIIUTIAIBHON YCIYTH;

2) paccMOTpEHHE TIIOCTYNUBIIEro 3asBieHUS 00 MCIPABIEHUH OINEeYaToK
1 (wm) omuboK, [JOMYIIEHHBIX B JOKYMEHTaX, BBIIGHHBIX B pe3ynbTare
IIpeIOCTABICHUS MyHUIIUTATEHOH yCIyTH, BBIIa4a HCITPaBICHHOTO TOKYMEHTA.,

3.2. Ilopsiaok BHINOJHEHUS aAMHHHCTPATHBHBIX NMpoueayp
NpHU NpeJocTaBIeHHH MYHHIHNIAILHOMH YCAYIrd B YIOJJHOMOYEHHOM OpraHe

3.2.1. IIpuéM 1 perncTpanus 3anpoca 3asiBUTE/IA O NPeIoCcTaB/IeHHH
MYHHIHNAJBHOH yCIyrH

OcHoBaHMEM JJi Hauaja aJIMUHUCTPAaTUBHON IIPOLENYPHI 110 MIPENOCTABICHHUIO
MYHHULHUIIAIBHOM YCIYTH SBISIETCS NOCTYIJIEHUE 3allpoca B YIIOJTHOMOYEHHBIN Opra
B COOTBETCTBHHU C NOAITYHKTOM 2.6.1 myHKTa 2.6 a IMUHUCTPAaTUBHOIO perlaMeHTa.

3ampoc MOJXKET OBITH JIOCTaBJIeH 3asBUTENEM TUYHO,
JUO0 ero yrnoJHOMOYEHHBIM TIPEACTABUTENIEM — IIPH TPEABSABIECHUU NOBEPEHHOCTH
Ha OCYINECTBJICHUE AEHCTBUM OT UMEHH 3asBUTEIIs, 3aKOHHBIM MPEACTABUTEIIEM IPU
TIPEABSIBICHUN JOKYMEHTOB, TOATBEPXKAAIOIINX OCYIECTBICHHE NEHCTBUH OT HMEHH
3asBUTENS, MMOCTYIHUTE TI0 TIOYTE, C HCITOJIE30BaHAEM OGUIHAIBFHOTO caliTa apXuBa
WIH  OQHWIHATBHOrO caifTa YMOJHOMOYEHHOTO OpraHa, N0 HH()OPMAIHOHHO-
TeJeKOMMYHHKAIL[HOHHBIM CETAM.
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Ilpu  nmuyHom oOpaileHMM B yIOJHOMOYEHHBI OpraH, OTBETCTBEHHOE
AOJDKHOCTHOE JIMLO TIpH INpuEME NOKYMEHTOB YCTHO HHGOPMHpYET 3asiBHTENs
0 CPOKe WCHOJHEHHs 3aIpoca.

3anpoc, oJaHHbI] 3asBHTE/IEM HEIIOCPEACTBEHHO B YIIOIHOMOYEHHBIIT opras,
perucTpupyercs B rpadax -4 B KypHale DerncTpanuM 3ampocoB 3asBUTEJIEH,
HEOOXOIUMBIX [N NPEeNOCTaBleHHs MyHHIHMnansHod yemyrm «IIpemocrasrenue
APXWBHBIX CNIPABOK, ApXWBHbBIX KOIMH, APXWBHBIX BBIIHCOK, HH(OPMAIMOHHEIX
IIHCeM, CBS3aHHBIX C COLMANbHON 3alMTOH, TIEHCHOHHBIM OGEcIIeueHHeM,
MOTYy4YCHUEM J/BrOT M KOMIICHCALWH, NOATOTOBNEHHBIX HA OCHOBE AapXHBHEIX
JMOKYMEHTOB, HaXONAIMXCA B MYHHIMIAILHOH cOOCTBEHHOCTH» (TIpHIoxkeHHe Ne 2
K aIMHHHCTPAaTHBHOMY PETIaMEHTY) B TedeHue | (oqHOro) paboyero JHS ¢ MOMeEHTa
IIOCTYIITIEHUS 3ampoca.

B crydae, ecnu 3asBuTens 06paTHIICA ¢ HECKOJIBKMMHE 3alPOCAMH MO PA3HBIM
BOIpOCaM, KaXIbl} 3aIpOC PETUCTPUPYETCS OTHEIBHO.

PykoBozuTeNs apxuBa, NPUHAMAIOWMHA 3alpoc, OCYIECTBILIET [IEPBUYHYO
IIPOBEPKY NOKYMEHTOB 3asBHTENS: MPOBEpsieT ITONHOMOYHSA OOPATHUBILErocs JHIA,
M3TOTaBIUBACT KOIHH MPE/ICTABIEHHBIX OPUTHHAIOB JIOKYMEHTOB.

PykoBomuTens apxusa B Teuenme | (ofHOro) pabouero AHs, OCYIIECTBISET
PETHCTPAlMIO  3allPOCOB M MepefaéT WX CHeNUaNuCTy OTAeda [0 apXuBaM
aAMAHUCTPAlMHM MYHHIHUNANBHOrO oOpasoBanus «IlaBnosckuil paifor» (nanee -
OTBETCTBEHHOE JIOKHOCTHOE JIHILO).

PesyibraToM  BBINONHEHHS  aIMHHHCTPATHBHON MNpONENypsl  SBIISETCS
PerHCTpallks 3alpoca 3asBUTENs M Iepefaya 3aperHCTPHPOBAHHOTO 3ampoca
Ha paccMoTpenue PykoBoanuTesro apxuBa.

CrmocoboM  dukcauuu — pesynbTaTa  BBINONHEHHS — aIMHHHCTPATHBHOM
IPOLEAYPBl SBISAETCS BHECEHHE CBEHNEHMH O BBIIOJHEHWH aIMHHHUCTPATHBHOI
TPOLENYPEI B XKyPHAT PETUCTPALMH, B TOM YHCJIE B JJIEKTPOHHOM (opMare.

3.2.2. Paccmorpenne 3anpoca PykoBoguTesiemM ynoJiHOMOYEHHOr0 Opraua,
nepejava 3anpoca Ha HCIOJIHEHHE OTBETCTBEHHOMY JOKHOCTHOMY JTHILY

OcHoBaHEEM JUIA Havana aIMUHHCTPATHBHOMN NPOLETYpHI ABIETCA Iepenada
3aperuCTPUPOBAHHOrO 3aIpoca Ha paccMoTperre PykoBoauTenio apxusa.

PykoBomurens  apxwBa B  Teuenwe |  (omHoro) pabouero  mHs
C MOMEHTa Tepefladd 3aperHCTPUPOBAHHOIO 3alpoCca pacCMaTpUBAeT, BH3HPYET
¥ TIepeacT 3apoc OTBETCTBEHHOMY JO/DKHOCTHOMY JIMILY Ha HCIIOJIHEHHe.

Cpox BBINOJHEHWS aIMHWHHCTPATHBHOM HpoLenypsl cocraBmsier 1 (omun)
pabouuii eHs.

Pe3ynbTaToM BBINONHERUS aTMHHHCTPATHBHOL IPOLETypHI ABIIETCS Iepesada
3ampoca ¢ BH30H PyKOBOIHTeNs apXWBa Ha WCIIONHEHHE OTBETCTBEHHOMY
JNOJDKHOCTHOMY JIHITY.

Crmocobom  dukcaunu  pesyabrata  BHITOJHEHHS aIMUHUCTPATHBH O
TpOLE/Yphl SBIISETCA BHECCHHE CBENEHUH O BEIIONHEHWH aIMUHHCTPATHBHON
NPOLENYPBI B XKyPHAJI PETUCTPALMH, B TOM YHCIIe B 3IIEKTPOHHOM (opmare.
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1

3.2.3. AHa/143 TeMAaTHKH 3anpoca oTBeTCTBEHHBIM J0JIZKHOCTHBIM JIHHOM

Opuauueckum (axkToM Hayajla aJIMUHUCTPATHBHON MpOLEAYpHl SBISETCS
TIOCTYIIGHUE 3aperdCTPUPOBAHHOIO 3apoca C MPUIOKEHHBIM K HEMY IaKeTOM
JOKYMEHTOB.

PykoBoguTens apxuBa 00s53aH NPOBECTH aAHAIM3 TEMAaTHKH IOCTYIIHBLIErO
3ampoca ¢ MCI0JIb30BaHUEM UMEOIUXCS CIIPaBOYHO-IIOMCKOBBIX CPEACTB (apXUBHBIX
CIIPaBOYHHMKOB) B TPaJAMLMOHHON W SJIEKTPOHHON (PopMe, COMepKalUuX CBEIEHHUA O
MecTax XpaHeHHs IOKYMEHTOB, HE0OX0IMMBIX
JUISL UCITOJTHEHHUS 3alIpoca 3asBUTEIS.

B xoze anannza onpezensercs:

CTeleHb MOJHOTH WH(QOPMAIMH, COAepXalledcs B 3ampoce W HeoOXOmuMOn
IUISI €rO UCTIOHEHHS,

IIPaBOMOYHOCTb ITOJyYeHMs 3asBHTENIeM 3alpallinBaeMoil WHGpOpMaluy
¢ yu€ToM OrpaHM4YeHWH Ha  [PeNCTaBIeHHE  CBENCHHMH,  COACpXKaluX
roCyIapcTBEHHYIO TaliHY U CBeIeHHs KOHGUASHIHATLHOr0 XapaKTepa;

HaJIN9He apXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX IS HCIOJTHEHHS 3aIpoca;

MeCTO HaxXOXIEHHs, agpec TOCYIapCTBEHHOTr0, MYHHIMIATLHOTO apXuBa
VIIBIHOBCKOM 00J7acTh, OpraHa W opraHu3ainud YIbIHOBCKON 06racTh, Kyua Claenyer
HalpaBUTh 3ampoC Ha HUCIOJHEHHEe MO0 NPHHAIISKHOCTH (B Cilaydae OTCYTCTBHA
apXUBHBIX JOKYMEHTOB, HEOOXOAUMBIX 1A HCTIOJTHEHHS 3aIpoca).

[To uToram ananuza PykoBomuTens apxuBa IPUHAMAET pelIeHue:

0 IOATOTOBKE apXUBHOW CIIPAaBKH, apXUBHON KOMUH, ApXHBHOM BBINHCKH;

0 IOATOTOBKE HH(POPMAIIMOHHOTO ITUCHMA.

PesyneraToM aaIMHHUCTPaTHBHOH IpPOLEAYpH! SBISETCS MPUHSATHE PeLUSHHUs
0 MOJATOTOBKE pe3yJbTaTa.

Cpox BBINOJIHEHHS aJAMUHUCTPATUBHOM mpoueaypsl cocraBigeT | (0auH)
pabounii 1eHb. '

Cnocobom  Quxcanuu  pesyiapTara  BBIIOJIHEHHS  aIMHHHUCTPaTHBHOH
MPOLEAYpPbl SBJISETCS BHECEHHE CBEICHHMM O BBINOJIHEHUH aIMUHHCTPATHBHON
TIPOLENYPHI B KYPHAI PErUCTPAIMH, B TOM YHUCIIE B IEKTPOHHOM (opmare.

3.2.4. Ucno.1HeHHe 3anpoca, IOATOTOBKA Pe3y/ibTaTa NPea0CTABIEHHUA
MYHHIHNAJLHOH yCIyrH

IOpunuueckum (axkToM Hadana aAMUHHCTPATHBHOM TIPOLENypHl SBIISETCS
OPUHATOE pellieHre 0 OJIrOTOBKE pe3ybTaTa.

ITo uroram ananusa PykoBomuTens apxuBa 0QOPMIIAET apXWBHYIO CIIPaBKY,
ApPXUBHYIO BBIIIUCKY, apXUBHYK KOIHMKO UM MHGOPMAIMOHHOE IMUCHMO O HATHYHH
(oTcyTcTBMH) B apxXWBe  apXUBHBIX  JOKYMEHTOB II0 TeMe  3ampoca
WA cBeeHHs 00 WX MECTOHaXxOXIEHWH, HWIM O TepechUlke 3ampoca
O MPHHAIJIEKHOCTH B COOTBETCTBYIOLIYIO OPTaHU3aIHUIO,

ApxuBHas crnpaBka odopmisiercs Ha OJaHKe apXuBa U COIEPKUT Ha3BaHHE
(«ApxuBHas CrpaBka») ¥ HHOOPMALUIO [10 TEME 3alpoca C YKA3aHHWEM apXUBHEBIX
mr(GpPOB ¥ HOMEPOB JIMCTOB ENWHUIl XPAHEHHS TE€X apXUBHEIX JHOKYMEHTOB,
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Ha OCHOBAaHMM KOTODBIX OHa COCTaBjeHa. ApXWBHAas CHpaBKa 3aBepAeTCs
PykoBomurtenem apxusa.

B Tekcre apxwBHOM CIpaBKM HaHHBIE BOCIPOM3BOASTCS TaK, Kak OHH
H3JI0KCHBI B apXWBHBIX NOKYMEHTAX, a PACXOXIAEHUS, HECOBIAAEHUS U HETOUHOCTH
Ha3BaHUs, OTCYTCTBHE WMEHH, OTYECTBA, HUHHUIMAIOB MM HAIMYHE OJHOIO
M3 HHX OrOBApWBAIOTCA B TeKCTe copaBku B ckoOkax («Tak B moxymenTey,
«Tak B TekcTe OpHrMHana»). B IpuMevaHusX 1O TeKCTy AapXHBHOM CIIPaBKH
OTOBAapHBAIOTCS HEPa3DOPYMBO HANMCAHHBIE, WCIPABICHHBIE ABTOPOM (CO3IaTeNeM
JIOKYMEHT), He NO/AI0NIHECs IPOYTEHHEO MECTa TeKeTa JokyMeHTa («Tak B TekcTe
opuruHana», «B texcre HepazbopunBo»), a TaK)Ke HATAYHE UM OTCYTCTBHE OTMETKH
0 3aBEPCHUH JOKYMEHTOB, ITOCILYKUBIINX OCHOBAHHUEM IS COCTABIICHUS OTBETA.

B TexcTe apXWBHOH CHpaBKM He JOIMYCKAIOTCS W3MEHEHHMs, HCIpaBIIEHHS,
KOMMEHTapHH, COOCTBEHHBIE BBIBOJBI apXHBa 10 COIEPKAHMIO APXMBHBIX
IDOKYMEHTOB, Ha OCHOBaHHH KOTOPBIX COCTABJIEHA apXMBHAsK CIIPaBKa.

B apxuBHON crpaBke, 06bEM KOTOPOH MpPEBBINIACT OAMH JIHCT, BCE JIMCTHI
IOJDKHBI OBITh NPOIIMTHI, MPOHYMEPOBAHEI, CKPEIJIEHB IIOAMMCHI0 M IEeYaThio.
ApxuBHas cnpapka (TOCHeIHWH JHCT) MOANHACHBaeTcS PyKoBogmTeleM apxuBa d
3aBEpACTCA MEeYaThiO apxXuBa WM TIeYaThlo, ONpPEAENEHHON NPABOBBIM aKTOM
COOTBETCTBYIOIIEIO OpraHa MECTHOIO CaMOYMNpPaBIICHWs Ul MCIONB30BAHUS Ha
TeppuTopur Poccutickolt @enepanun.

ApxuBHasi BBIKCKA O(OpPMILeTcss Ha OJlaHKe apxuBa C 00O3HAYEHHEM
HasBaHUs («ApXHBHas BBIIMCKA») M JOCIOBHO BOCIPOHM3BONHT YacTh TEKCTA
APXMBHOTO JOKYMEHTa, OTHOCSILUHHCS K ONpelenEHHOMY (axTy, coOBITHIO, NHIy,
C YKa3aHMEM apXUBHOI'O WM(ppa U HOMEPOB JIUCTOB SIMHUILI XPAaHEHWS. APXHBHAS
BBINKCKA 3aBepsAeTCs PykoBoauTeeM apXusa.

Havao v KoHel KaxJ0ro HM3BICUEHHS W3 ApPXMBHOTO JOKYMEHTA, a TaKKe
OPOTYyCKH B €ro TEKCTS OTAEJIbHBIX CJIOB O0O03HAYAIOTCS B ApXHMBHOH BBITHCKE
MHOroTouMeM. OCOGEHHOCTH TEKCTa apXWBHOIO JIOKYMEHTA, BOCIPOH3BOIMNMOTO
B APXMBHOM BBIMMCKE, OPOBAPUBAIOTCS TaK e KaK K TeKCTY apXUBHOM CIIPaBKH.

Ogopmitenne apxuBHOM BBINUCKM OCYLIECTBIAETCS 110 AHANOTHH C APXHBHOM
CIIpaBKoOii.

ApPXHBHas KOIHS JOCTOBHO BOCIPOM3BOAUT TEKCT apXMBHOTO JOKYMEHTA WIIH
ero M300pakeHHe, C yKasaHHeM apXMBHOro mu(pa. ApXHBHAs KONHS 3aBEpSeTCS
PyxoBonutenem apxusa.

ApXuBHasg KOIMA NOANMMCHIBAGTCA PyKoBonuWTeneMm apXxupa M 3aBepseTcs
MEYaThI0 APXHBA UM MEYATHI0, ONPEAEIEHHOH TPAaBOBBIM aKTOM COOTBETCTBYIOIIENO
oprasa MECTHOI'0 caMOyIIpaBlieHus LTSt HCTIOIb30BaHUs
Ha TeppuTopuH Poccniickoii @enepatim.

B ciydae, ecim B apXMBHBIX JOKYMEHTAaX, HAXONSIMXCA Ha XpaHEHHW
B MYHWLMNAIBHOM apXHBe, 3alpaliuBacMas 3asBHTeleM UHGOpMAIus OTCyTCTBYET,
PykoBomuTens — apxuBa  COCTaBNseT MOTHBMPOBaHHBIA OTBET B  (hopMme
MH(OPMALMOHHOIO NHCEMa 06 OTCYTCTBHH B 8PXHUBE apXHBHBIX JOKYMEHTOB IO TeMe
3aIpoca WM CBelNeHHS 00 WX MECTOHAXOXICHHH, WM O TEpechlIKe 3ampoca To
[IPUHAICAKHOCTH B COOTBETCTBYIOIIYEO OpraHH3amuio, 0(GOPMIIEHHOIO Ha OJNaHKe
YIIOJIHOMOYEHHOT0 opraHa. B oTBeTe MOMKHEI OBITh yKa3aHbl Ha3BaHWS (OHJIOB,
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BH/IOB M BPECMEHHBIX NEPHUOMIOB MPOCMOTPEHHBIX NOKyMeHTOB. WMHbopMmannonHOe
NHCBMO MOMITHCEIBaeTCA PykoBoiTenem apxusa.

PesynbratoM — aIMHHHCTPaTHBHOW  MpONEmyphl  SBISETCS  I[IOANUCAHHE
PykoBonuTeneM apxuBa apXUBHOU CIIPABKM, apXWBHON BBIMHCKH WM apXWBHOM
KOITMM, NPOEKTa HHYOPMALMOHHOTO TTHCEMa 00 OTCYTCTBHM B apXiBe JOKYMEHTOB,
COZepXalMX 3alpallkBacMyr0 HHGOpPMAlHIo ¢ OOBSCHEHHWEM NPHYMH OTKa3a,
IIOATBEPXKAAIONIMH HEMOJHOTY COCTaBa apXUBHBIX OKYMEHTOB [0 TEME 3ampoca Wik
OTCYTCTBUE CBEICHHH B ApXMBHBIX [NOKYMEHTaX, HAXOMSIIUXCS HAa XPAaHEHHH B
MYHULUTIAJIbHOM apXMBe, 3alpaliMBaeMoil HHQopMaIiu ¢ ykazanueM (GOHI0B, BULOB
¥ BPEMEHHBIX [IEPHOIOB IIPOCMOTPEHHBIX JOKYMEHTOB.

Cpox BbIIOHEHHS aIMHHHCTPATHBHOM MPOLEYPHI cocTaBisier 26 (IBaauaTh
II€CTh) KAJIEHAAPHEIX JIHEH,

Cnocobom  ¢ukcauns  pesynbTaTa  BHINOJHEHHS — aIMHHHCTPATHBHOM
MPOLEYPEl ABISACTCH BHECCHHWE CBEACHHH O BBIIONHEHHH aIMHHHCTPATHBHOM
MPOLEYPEI B XKyPHAJ PETUCTPALIMH, B TOM YHCIE B 3I€KTPOHHOM (hopMare.

3.2.5. Hoanmucanue pe3yabTaTa NPelOCTABIECHHAS Pe3yIbTATA MyHHIIHIATLHOMN
yeayru PykoBoanTesieM apxHBa H yBeIOMJICHHE
3asiIBUTEJIA O TOTOBHOCTH pe3y/ibTara

fOpunudeckum QakToM Havana aJMUHHCTPATHBHOM NpOLEAYPHI SBIISETCS
[IOAIIMCAaHHE [POCKTA pe3ysibTaTa IPENOCTABICHHS MYHHIHUIANBHOM YCIYTH
PykoBogurenem apxuea.

ApXHBHAs CIIPaBKa, apXMBHAs BBHIIMCKA, apXHBHAS KONMHSA O(OPMICHHBIE HA
branke apxuBa, MOAMKMCHIBAIOTCS PyKoBOMTEIEM apXHBa U 3aBEPSIOTCA IEYATHIO.

B cimyyae OTCYTCTBHSL B apXMBHBIX MOKYMEHTAX, HaXOASIIUXCS HA XpaHEeHHU
B MYHULMIIATBHOM apXuBe, HEOOXOMHMOH 3asBHTEN0 HH(pOpMaumy, PykoBomuTes
apXuBa MOANKMCHIBACT HHPOPMALHOHHOE IHCHMO.

ApXuBHas KON 3aBEPSAETCS MOANKCHI0 PyKoBoIuTe s apXuBa.

[Toymucanne u 3aBepeHNe apXUBHOW KOIIKUH OCYIIECTBIIASTC:

Ha OyMaXHOM HOCUTeNle NOMNNNCHIBAETCS PyKOBOAWTENEM apXuBa u
3aBEPACTCs MEYaThiO apXWBa MM I1€9aThlO, ONpPENENeHHON NpPaBOBEIM AKTOM
COOTBETCTBYIOILErO OpraHa MECTHOIO CaMOYNpaBleHHs U1 MCIONb30BAHWS Ha
TeppuTopun Poccutickoit ®Oenepanuu. Ipu 3T0M apXuBHBIN MHOp KaKIOrO JHCTA
apXHUBHOTO IOKyMEHTA JOIDKEH OBITh NMPOCTaBIeH Ha 0DOPOTE COOTBETCTBYIOIIEIO
JUCTA apXUBHOW KOMHH;

B (opmMe DIEKTPOHHOH KOMWM [OKYMEHTa, MOIHCAHHON 3/IEKTPOHHOH
noamuchio PykoBomurens apxusa. Vims daiina snekTpoHHON KOMMH HOKyMeHTa
AOJDKHO CONEPIKaTh apXUBHBIN MH(P TOKyMEHTA.

PyKoBOAHTENb apXWBa H3rOTABIHBAET KOMHIO pe3yibTaTa MYHUALUIIAJIbHOR
YCIIYTH.

PykoBojguTens apxXmBa yBemOMJISET 3afBHTENS O TOTOBHOCTH pesyibTarta
TMOCPEICTBOM TeJE)OHHOH CBA3N 10 YKA3aHHOMY KOHTaKTHOMY HOMEDY B 3asBIICHUH
¥ PUIJIALIACT Ha Bbla4y pe3ynbTaTa MpeI0CTaBICHIS MyHHITHTATBHON yCITyTH.

PesynbTaToM  anMHHMCTPAaTHBHOHW NpONmEXyphl  SIBIAETCS  TIOAMTHCAHHBIHN
Pe3yIbTaT NPEAOCTaBICHUs MyHHUIINIIATEHOR ycIyra PykoBoauTeneM apxusa.
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MakcuManpHBIEE  CPOK  BBIIOJHEHHMS  aAMHHHCTPAaTHBHOW  MpPOLELYpHI
cocrasysier 1 (oguH) pabounit HeHs.

Cnocobom  Qukcauuu  pesynbTaTa  BHIOJHEHHS  aIMHHHACTPATHBHOM
IIPOLEAYPBl SBIAETCA BHECEHHE CBEJEHHH O BBHIONHEHWH aIMHHUCTPATHBHOMN
IIPOLELyPBI B XKYpPHAJ PETUCTPAIlMH, B TOM YUCIIE B JJIEKTPOHHOM (opmare.

3.2.6. Boigaua (HanmpaB/ieHHe) pe3yabTaTa NPeaocTaBIeHHs
MYHHUHNAJILHOH YCIYTH

OcHoBanueM Ui Hauala aOMUHHUCTPATHBHOIO  [EMCTBHS  SBISETCH
noanucanseli PykoBoaurenem apxuBa U 3aBepeHHbIN IeYaThiO Pe3y/IbTaT (apXHUBHAS
CIIpaBKa, apXWBHas BBIIIUCKA, apXWUBHAs KONMS) NPEHOCTABIEHHS MYHHIIMITATLHOMN
YCIIYTH.

ApXWBHas CIpaBKa, apXWBHAs BBIHCKA, apXUBHAs KOIUS B CIydYae JIMYHOIO
obpallieHus] 3asgBUTENs] MM €ro JOBEPEeHHOr0 JIMIa B apXHWB BBIJAIOTCA €My
OJ] POCIHUCEH IPH NPEABSIBICHAH NaclnopTa MJIM HHOTO YIOCTOBEPSIONIEr0 JIWYHOCTh
INOKYMEHTa, JOBEPEHHOMY JMIy — IpH TPeABABICHHH  JOBEPEHHOCTH
HA OCYILIECTBJICHWE NEHCTBUH OT MMEHH 3asBUTEJNS, 3aKOHHOMY MPEACTABUTEIIO IIPH
MPEABSABIECHUN JOKYMEHTOB, ITOATBEPKAAFOIIMX OCYLIECTBIECHUE NeHCTBHH OT HMEHHU
3aABUTENS, IMOO HANIPaBJIEHB! €My MOCPEACTBOM ITOUTOBOMN MIIH 3JIEKTPOHHOM CBS3H.

IlomyuaTens apXWBHOH CIpPaBKH, APXUBHOW BBIIMCKH W apXUBHOW KOMHH
pacHuchiBaeTCs Ha MX KOIHMAX, yKasblBas HaTy mnomydenus. Komus pesyibrara
C JaTof IIOJNy4eHHMs M  POCIHCBIO 3asABUTENs XpaHUTCA B  IIOJIIMUBKE
B YIIOJIJHOMOYEHHOM OpraHe.

PykoBonuTens apxuBa BHOCHT 3allUCH O pe3ynbTaTe MpPEeIOCTaBICHUS
MYHHUIUIAIbHONH YCIyTH, Jare OTmpaBieHua oTBera B rpader 6—-10 XKypnama
perucTpaluy 3amnpocoB 3asgBUTeNled M0 (GopMe corjiacHO TpuiokeHHro Ne 2 K
HacToAIIEMY aIMUHUCTPATHBHOMY PErilaMeHTy.

PesynbraroM BEINOJHEHHS aJIMHHHACTPATUBHON HpOLENyphl SBISETCS Bblaada
(HanpaBiieHHe) pe3y/IbTaTa IPefoCTaBIeH s MyHHIUIIATbHOR YCIYTH 3aSBHTEIIO.

MaxkcumaipHblif  CPOK  BBINOJHEHHA  aJIMHHHCTDATHBHOM  IIpOIEMypHI
cocraBisieT 1(onun) pabouuii neHs.

Crnocobom  Qukcauuu  pesyinprara  BHINOJHEHHS  AIMHHHUCTPATHBHOU
IPOUENYPEl ABJIACTCS BHECEHME CBEIEHMH O BBINOJHEHMH &IMHHHCTPATHBHOU
TIPOLEAYPEI B XKypHAJl PETHCTPaLliy, B TOM YHCIIE B 3JIEKTPOHHOM (hopMarTe.

3.3. Ilopsaok ocymiecTBJIEHHS B 3JeKTPOHHOH dopme, B TOM qHcIe
¢ ucnoab3osanueM Eannoro noprana, aiMHHHCTPATHBHBIX IIPOLEAYD -
B COOTBETCTBHH € n0J0xeHnsaMH ctaTbi 10 @egepasbHoro 3akona
ot 27.07.2010 Ne 210-®3 «O6 opranuzanum npeaocraBieHus
rocyJapcTBEHHbIX H MYHHIHIIAJBHBIX YCJIYD»

3.3.1. TlpenocraBnesne B yCTAaHOBIECHHOM MOPSAKE MHGBOPMAIUH 3asBUTENAM
1 obecreueHne JoCTyTa 3adBUTENeH K CBEISHHSIM 0 MyHHIIUIIAILHOM ycmyTe.
Ceenlenuss 0 MYHUUMIAIBHOM yclyre 3asBHTENb MOXKET ITOJYYHTh
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Ha O(UIKATLHOM CcaliTe YIOTHOMOYEHHOTo oprana, Ha ExunoM noprare.

3.3.2. Tlona4a 3anpoca O MPENOCTaBICHWH MYHULMNAILHOH YCIyTH W HHBIX
JIOKYMEHTOB, HEOOXOXMMBIX JUI IPE/IOCTABICHNS MYHULUNAIBHON YCIYTH, M IpHEM
TaKoro 3ampoca O TNpPENOCTAaBICHUM MYHUIUNIAIBHOH YCIYTM W IOKyMEHTOB
YIOJTHOMOYEHHOI0 OpraHa C HCI0Jb30BaHUEM HH(YOPMAIHOHHO-TEXHOIOTHYECK O
¥ KOMMYHHKallHOHHO! HH(PACTPyKTYphI, B TOM dKciie Enunoro moprana.

3asBUTENb MOXET NONATh 3asBIeHHe B (OpMe BNEKTPOHHOTO NOKYMEHTA
4epes Equtblii mopTan, DoAmICaHHOE IIPOCTOMH SIEKTPOHHON MOIIIHCHIO.

Ilpn nonave sasBineHus uepe3 ExwHblii mopran B IHYHOM KaGuHeTe cTaryc
3aABKH H3MCHACTCA Ha «3asBIEHAE IPUHATO K PACCMOTPEHUION.

3.3.3. Tlomyuenwe 3asBuTeNEeM CBeIEHMHA O XOJ€ BBIIOJHEHHS 3aIpoca
0 MIPEIOCTABJICHUN MyHUIIUITAIBHON YCIyTH.

CBeneHns 0 Xo[e BBIONHEHHS 3aIpOCa O NPEAOCTABICHHH MYHHALHIATBHOMN
YCIYTH 3asBUTENb MOXXET MOJMyYdTh INyTEM OTCIEXKUBAHUA CTATyCa 3asBICHUS
depes EnuHBIM nopranm B JMYHOM KaOWHETe 3asABHTENs, a TaKkKe HAaIpaBIICHHS
COOOIIEHNUS Ha JIEKTPOHHYIO IIOYTY 3asBHTENS 06 H3MEHEHHH CTaTyca 3alpoca.

3.3.4. Tlomy4enue 3agBUTENEM pe3ysbTaTa NPEJOCTABICHHS MYHHLANAIBHOMN
YCIIYTH, €CIIH HHOE He YCTAaHOBJICHO (ellepabHbIM 3aKOHOM.

3asBUTENb MOXET MOJTYYMTH PE3yAbTaT NPENOCTABICHHS MYHHULHIIATBHOMN
yemyru  uepes  EpmHbif  mopran  (eciM  maHHEIE  cmoco6  BeIGpaH
NPH  [ofaue 3asBIeHHs). PesyibTaT HpenocTaBIeHHS MyHHLUMANEHOH YCIyTH
MOANHMCEIBACTCA ~ YCHJICHHOM  KBaIM(DUUMPOBAHHOM  3NEKTPOHHOM  TIOIUCKHIO
Pykosoznwurens apxusa u Hanpasistercss B Gopmate pdf, jpg, tiff B imunblil xabuHeT
3agBUTENls Ha EJMHOM [OpTane OMHOBPEMEHHO C YBEHOMJEHHEM O pe3yIbTaTe
IPEIOCTaBICHHS MYHHIIUIIATBHON YCITYTH.

Ecim B kavectBe cmocoba moiydeHus pesynbTara OBIT  BIOpaH
YTOJHOMOYEHHBIH OpraH, TO B JIHYHBEIA KabuWHET 3asBuTels Ha EawHOM moprane
HAIPABJIACTCA YBEAOMIICHUE O Pe3yJbTaTe NPeJOCTABIEHHS MyHHIHTIAIBHOM YCIyTH.

3.4. TlopsioK BHLINOJIHEHHS AMHHHCTPATHBHBIX NPOLEAYD
OI'KY «IIpaBHTeIBCTBO AJISl FPAKAAH

3.4.1. HHbopmuposanme 3asBHTENEH O NOpSAKE IPENOCTABICHHS
MYHHUHNAIbHOH YCIYrH, B TOM 4HC/IE HOCPE[CTBOM KOMIUIEKCHOIO 3ampoca,
B MHOTO(DYHKIMOHAIBHOM  IIGHTPE, O  XOA€  BBIIOJHEHHs 3aIIpOCoB
O IPEIOCTABACHHH MYHHIMNANBHOW yCIyI'M, KOMILIEKCHBIX 3aIlpOCOB, a TAaKXe II0
MHBIM BONIpOCaM, CBA3aHHBIM C [MPEIOCTABICHUEM MYyHHIMIIAIBHON YCIIYIH,
a TakkKe KOHCYIbTHpPOBaHHWE 3asBHUTENIE O MOpPAAKE MPeJOCTABICHUS
MYHUIUNATbHOA YCIyTd B MHOTO(QYHKIIMOHANBHOM LeHTpe 1 4epe3 Enunbiit moprar,
B TOM 4YHCJIe IyTéM 000pYL0BaHUSA B MHOTO(DYHKIMOHATBEHOM LEHTpe pabounx MecT,
IpeJHa3HaYeHHBIX 1S obecrnedeHus ocTyma K HH(OPMAIOHHO-
TeJIEKOMMYHHUKAIMOHHOHU ceTn «MHTepHETY.

Hrudopmuporanre 3assuTenedl 0 mopsake IPerOCTABIECHHUS MYHHIUTIAIBHOA
YCIIyT#, B TOM HHC/I€ NOCPEACTBOM KOMIIJIEKCHOTO 3ampoca, 0 XOJe BBITOTHEHHS
3aTpOCOB O MPENOCTaBICHHH MYHUIMIIAIBHON YCIIYI'H, KOMIIEKCHBIX 3allpoCcOB, a
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TAKJKe I10 MHBIM BOIIPOCaM, CBA3aHHBIM C IIPEIOCTaB/ICHUEM MYHUIMIIANEHOHN YCITyTH,
a TaKXKe  KOHCYJIbTUDOBAHME  3asBUTENEH O MOpSAKE  MPeNoCTaBiIeHUs
MyHununaisHod yeiryru B OI'KY «llpaBuTenbeTBO A rpaxkaan» u ydepe3 EnuUHBII
IIOpTall, OCYIUECTBIIAETCS B XOH€ JIMYHOTO NpHEMa WIHM II0 CIIPaBOHYHOMY HOMEpY
tenedona: 8 (8422) 37-31-31, B wacer paborer OI'KY «IIpaBurenscTBo mis
rpaxzaan», B ToM uucine nyréMm obopynoBaHus B OI'KY «IlpaButenscTBo s
rpaxnaH» pabouuMx MecT, IpelHa3HauYeHHbIX M8 ofecrnedyeHHs JOCTyma K
HWH(QOPMAaLIMOHHO-TEIEKOMMYHHIKALMOHHOHK cetu «UHTEpHETY.

Kpome Ttoro, uHdopmupoBaHue 3asdBUTeNed O NOpPsAAKE IPELOCTABICHHS
MYHUIIMIIATEHOM  YCIyTH  OCYLIECTBISETCS IYTEM pasMELIeHHs MaTepualioB
Ha WHOOPMAlMOHHBIX CTEHAAaX HIH HWHBIX HUCTOYHHKAX WMHMOPMUPOBAHUS,
CoAepIXKallliX aKTyalbHYH) M HCYEpIIBIBAOINYI0 MH()OPMAIHUIO, HEOOXOMUMYIO s
NOJTyYeHHUs] MyHUIMITATBHON yCIIyTd, 000pyI0BaHHBIX B CEKTOPe HHOOPMUPOBAHUS U
OXHIaHMS  WJIM B CEKTope  TpuéMa  3asBUTENed B IOMEIIEHHsX
OI'KY «IIpaBuTenscTBO IS TpaXaany.

3.42. IlpuéM u 3amoHEHHE 3alpoOCOB O NPEIOCTABICHUH MYHHIATIATBHON
YCIOYr'¥, B TOM YHCJIe ITOCPENCTBOM TOCYHApCTBEHHON HH(MOPMAIIMOHHON CHCTEMEI
YbsiHOBCKOH — 00NacTd  «ABTOMATH3MpOBaHHAs  MHGOpMAI[MOHHAs  CHCTeMa
MHOrO(QYHKIMOHANIBHOTO  IEHTpa  INPENOCTaBIeHHS  FOCYHapPCTBEHHBIX W
MYHHIHUIAIBHEIX YCIyr YibgHOBCKOH obnactu» (mamee — I'MC «AVIC MOILy),
a TaKKe MPHEM KOMIUTEKCHBIX 3alpOCOB. '

OcHoBanueM Juls Hayana agMUHHUCTPATHBHOH MpPOLENYpHl SBISETCH JIHYHOE
obpamienue 3assutens B OI'KY «IlpaBuTensCTBO I rpakaaH» ¢ 3asBICHHEM
O TPEIOCTaBIECHHH MYHHULUNANLHOW YCIYTH M NOKYMEHTaMH, HEOOXOIMMEBIMH s
IPENOCTaBICHHA  MYHMIMIANBHOH  yCIyrd, YyKa3aHHBIMH B IyHKTe 2.6
aZIMMHUCTPATUBHOIO PerJaMeHTa.

Perucrpanus 3asBieHHs O TNPEeNOCTABICHHM MYHHIHUIIATLHON  YCIYTH
M [JOKyMEHTOB, HEOOXOJMMBIX IS IIPEAOCTaBJIeHUsS MYHHULMIIATBEHOR YCIyTH,
B OIKY «llpaBuTenscTBO AN TpaKAaH» OCYILIECTBISETCS IOCPEACTBOM
I'NC «AWC MOL]» B MOMEHT obpalneHus 3assBATEIs.

3asgBUTENIO, MOAABIIEMY 3asBICHHE O IPEIOCTABICHHM MYHHULIHIIAILHON
YCIYTH, BBIIAETCH pacluCKa B IIOJNyYEHMM 3asBICHUS M IpPUJIIAraeMbIX K HEMY
IOKYMEHTOB C yKa3aHHEeM HX IIepedHs, 1aThl ¥ BPEMEHH [10JyYeHus.

C yu€rom TpeGoBanuWii  NpPeNOCTAaBIEHHS  MYHHOHUIAILHBIX  YCIYT
MHOTO(YHKIIMOHATBHBEIM IIEHTPOM, YTBEPKIEHHBIX MOCTaHOBJIeHAEeM [IpaBuTenscTBa
Poccuiickoit @enepamum ot 22.12.2012 Ne 1376 «O6 ytBepxmenum [Ipasui
OpraHu3allii JIEATENbHOCTY MHOTO(YHKIMOHANBHEIX LEHTPOB NPEHOCTABICHUS
rOCyIapCTBEHHBIX W MYHHIUNANBHBIX YCIyT», 3asBi€HHS, B TOM YHCIE
COCTaBJICHHbIE HAa OCHOBaHHH KOMIIJIGKCHOTO 3a1Ipoca, a TAaK)Ke CBEINECHUS!, JTOKYMEHTEI
¥ HHOOpManmusA, HEOOXONHMBIE IUIA IPENOCTABICHHS MyHUIUNATLHON YCIIyTH,
nanpasjsiores OI'KY «IIpaBurenscTBo I rpaykiaH» B yIOJHOMOYEHHBINH Oprad B
SJIEKTPOHHOH (opMe 10 3amMINEHHBIM KaHajJaM CBs3H, 3aBepeHHbIE YCHIICHHOM
KBaIM(DUIIMPOBAHHON 3JIEKTPOHHON IMOINHCEIO, B HEHb PETHCTPALUK 3aABJICHHA O
NpeJoCTaBlIeHHH  MyHHUunamnsHo#  yenmyru B THUC «AUC  MO®@Ly.
[Ipy 3TOM TOANMHHHKM 3asBIEHHH W [OOKYMEHTOB, HEOOXOAMMBIX JUIA
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IPENOCTAaBICHUS MYHHUMIATBHONW YCIyrH (3aBEpEHHBIE B YCTAHOBICHHOM IOPSIKE
KOIIMK JIOKYMEHTOB), Ha OyMaXHBIX HOCHTEISIX B YIOJHOMOYEHHBIH Opra# He
IPE/ICTaBIISIOTCS

B ciryuae oTCyTCTBHS TeXHHYECKOH BO3MOXXHOCTH HAIPABIEHHA JOKYMEHTOB B
snektpoHHOM  Qopme OI'KY  «IIpaBUTENbCTBO ISl  IpakaaHy»  Hepenaért
B YIOJTHOMOYCHHBIH OpraH [JOKYMEHTHl Ha OyMakHOM HOCHTENe [0 peecTpy,
B CPOKHM,  YCTaHOBJICHHbIE  COIVIAIIEHHEM O  B3aUMOEHCTBHH  MEXIY
OI'KY «IlpaBuTenscTBo [UIs TpaXKIaH» U YIIONTHOMOYEHHEIM OPraHoM.

Cpox mpemocTaBleHHs MYHULHIATLHOW YCIYTH MCUHCIAETCS CO  [IHA
MOCTYTIIEHUS JJOKYMEHTOB B YIIOJIHOMOYEHHBIH OpraH.

3.4.3. Briraya 3agBHTENAM NOKYMEHTOB, IOJYy4YE€HHBIX OT OpPraHa MECTHOI'O
CaMOYIpaBJIeHNs, MO pe3ynbTaraM IIPEAOCTaBIECHHS MYHHIMIAIBEHON YCIyIH,
a TaKxe o pesyabpTaTaMm IIPEAOCTaBIICHHS roCyAapCTBEHHBIX
¥ (WIM) MyHUIUNAJBbHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce, €C/Id HHOE
He MpeyCMOTPEHO 3aKoHoaaTeabcTBoM Poceniickoit @epepanun.

[lpn snnuHOoM oOpameHMMm 3asBUTENs 3a pe3YJbTATOM I[IPEIOCTaBICHHUS
MyHHIMnaneHOH yenyrn  pabotamk  OI'KY  «llpaBurensctBo mwis rpaxmany,
OTBETCTBCHHbIM 32 BbIIa4y [JOKYMEHTOB, OOECHeYMBaeT BbIfa4y JOKYMEHTOB
IO pe3yNbTaTaM Mpel0CTaBIEHNS MyHHIIUIIATPHOHN YCIIyTd, B TOM YHCIIE OJYYEHHbBIX
B paMKaxX KOMIUIEKCHOIO 3ampoca, TpH NpeAbABICHUN 3afBUTENEM NOKYMEHTa,
YIOOCTOBEPAIOLIEr0 JIMYHOCTh, B Ciydae OOpamieHHs NpEICTABUTENs 3asSBUTENS —
TaKxKe JOKYMEHTa, IO TBEPKAAIOIIETO ero MIOJIHOMOYHS,
C IPOCTaB/ICHHEM OTMETKH O TIONYyYEHHH, JaThl, QaMAIIH, 0T4ecTBa (IIPH HAIMYKH) 1
TIOJITHCH 3adBHTES B PacIHCKe (KOMIUIEKCHOM 3ampoce).

3.4.3.1. CocraBnende ¥ BBIIada 3asBUTENSIM [OKYMEHTOB Ha OyMaXXHOM
HOCHTENC, MOATBEPKAAIOMIMX  CONEPIKAHHE DIEKTPOHHBIX JHOKYMEHTOB, [0
pesynbTaTaM  I[PEIOCTaBIEHMs MYHHUIMNAIBHOW YCIYTH OpraHa MECTHOrO
CaMOyIpaBICHWs, BKIIIOYAs COCTaBjleHHEe Ha OyMakHOM HOCHTeNle W 3aBepeHHe
BBIITMCOK U3 WH()OPMALMOHHOH CHCTEMBI OpraHa HCIIOJHUTENLHOM BIACTH.

Ynonuomouennsiit opran ganpasisieT 8 OI'KY «[IpaBUTENLCTBO 115 FpakaaH»
B JJIEKTPOHHOW (POpMe MO 3aMINEHHBIM KaHAllaM CBS3H, 3aBEPEHHbIE YCHIEHHOMH
KBaJIM(HIHPOBAHHOMI 3NIEKTPOHHOM MOAITHCHIO JIOJDKHOCTHOT'O JHa
YIOJTHOMOYEHHOTI0 OpraHa IOKYMEHTBI, SBJISIOIIMECS Pe3ynbTaToM MpemoCTaBlIeHH
MYHMIUIIAIBPHOR YCIYTH, B TE€YEHME OMHOro pabouyero IHS CO [HSA PErHCTPAalluH
pe3ynbTaTa MyHULHUIAIRHO! YCIYTH B YIIOJHOMOYEHHOM Oprade, Ho He MEHee 4eM 3a
O/MH pabo4uil IEHb 10 UCTEHEHUS CPOKa IPEeNOCTaBICHHS MyHHIHIIAILHON YCIyTH,
YCTaHOBIIEHHOTO IIYHKTOM 2.4 a/MUHUCTPATHBHOTO PErilaMeHTa.

OcHoBaHueM Ui Havama aJMHHUCTPATHBHON NpOHELYpPHl  SBIACTCS
IIOCTYNIMBIINK OT YIMOJHOMOYEHHOr0 OpraHa B ajeKTpoHHOH (opme B [TUC «AUC
MO®LL» pesynabTar IpeoCTaBICHNS MYHANIMNATLHOMR YCIyTH.

Ynonunomodennsiit paborauk OI'KY  «IlpaBuTenscTBO i Ipaxma»
OCYINECTB/IACT COCTaBJICHHE H BBIAYY 3asBUTENAM JOKYMEHTOB Ha OyMaKHOM
HOCHTEeNIC,  IHOATBEP)KNAIOIINX  COAEPXAHWE  INIEKTPOHHBIX  JOKYMEHTOB,
IO pesylbTaTaM IIPEOCTABIEHHS MYHHIHIAIBHOW YCIYTH, B COOTBETCTBHU
¢ TpeGOBaHHAMY, yTBEPKASHHBIMH MOCTAHOBJIEHHeM IlpaBuTemscTBa Poccwmiickoif
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®enepannn ot 18.03.2015 Ne 250 «O6 yTBepkneHHH TpeOOBaHMI K COCTABICHHIO
¥ BbIJa4Ye 3asBUTENSIM JOKYMEHTOB Ha OyMaXHOM HOCHTENE, IOATBEPIKIAFOLINX
COZlepXKaHWe DIIEKTPOHHBIX JOKYMEHTOB, HAlPABIEHHBIX B MHOTO(YHKIHOHATBHBIH
LEHTP IPEeN0CTABIEHMs FOCYAAPCTBEHHBIX ¥ MYHHIIUNIANBHEIX YCIYT 110 pe3y/bTaTaM
IPEIOCTAB/IEHUS]  TOCY[JapCTBEHHBIX M  MYHHIMIAIBHBIX YCIOYr  OpraHaMH,
NPENOCTABISAIOIMMY IOCYAaPCTBEHHBIE YCIYTH, M OpraHaMH, NpeIoCTaBJISIOIIAMA
MYHMLMIIATBHBIE YCIIYTH, ¥ K BblIdaye 3asBUTEISM Ha OCHOBaHHM HH(GOPMAIHH H3
MH()OPMAIIHOHHBIX CHCTEM OPraHOB, IPEIOCTABIIOINX [OCYIAPCTBEHHEIE YCIYTH, H
OpraHoB,  IPENOCTABJIAIOIMX  MyHHUIHIAJbHBIE YCIYTH, B TOM  YHCIE
C HCIOJNB30BaHHEM MH(BOPMAIMOHHO-TEXHOJIOIMYECKOR ¥ KOMMYHHKAIIHOHHON
WHQPACTPYKTYpHI, NOKYMEHTOB, BKJIIOYasl COCTaBJieHHE Ha OYMa)KHOM HOCHTEIE
U 3aBEPEHME BBIMHCOK U3 YKa3aHHBIX HHOOPMAIIMOHHBIX CHCTEMY.

B cnydae oTcyTcTBHs TEXHHHECKOH BO3MOXXHOCTH HAIPAaBJIEHUS IOKYMEHTOB
B o5ekTpoHHOM (opme mocpenctsom [TMC «AWC M®LI» ymosHOMOYeHHEBIM oprax
nepenaér B OI'KY «lIpaButensctBO miis rpaxian» HAOKYMEHTHI, SBISIOLIMECH
pe3ynbTaTaMi MPeNoCTaBIeHUS MyHUIIMIIATBHON YCIIyTH, Ha OyMaXHOM HOCHUTEJIE 110
peecTpy, B TedeHHe OJHOro pabodero MOHS CO IHA PErucTpPaldd pe3yJibTara
MYHHUIUTIAIGHON YCIYyTd B YIOJHOMOYEHHOM OpraHe, HO HE MEHEEe 4eM 3a OJHUH
paboyuit JieHb [0 HCTEHEHMs CpOKa IPENOCTABICHHS MyHHUIUIIATBHON YCIYIH,
YCTa@HOBICHHOTO MYHKTOM 2.4 aIMAHHCTPATUBHOIO PErJlaMeHTa 110 peecTpy NpuéMa-
nepesaYy pesysbTaToB MPEOCTaBICHNS MYHHITUITATBHON YCIyTH.

Ynonuomouenusii  pabotauk OI'KY  «IIpaBuTenscTBO Ui TpakmaH»
OCYIIECTBJISET COCTABIEHHWE W BbIJAHy 3asBUTENAM JOKYMEHTOB Ha OyMaKHOM
HOCHTEJIE.

OI'KY «IIpaBHTenbCcTBO U1 rpaXkaaH» OOecledrBaeT XpaHeHHe MOMYYEHHBIX
OT  YIOAHOMOYEHHOIO OpraHa Ha  OyMaXHOM  HOCHTelEe  JOKYMEHTOB,
[peHa3HAUYeHHEIX /IS BBIa4H 3a9BUTEIO, B TE€YSHHUE TPUILATH KaJICHapHBIX JTHEH
CO JIHS [IOJIyYEHHS TaKUX JOKYMEHTOB.

3.4.4. Muple npouenyprl He OCYIIECTBIAIOTCA.

3.4.5. Wuble neficTBus, HEOOXOMMMEIE AN IIPEIOCTaBICHHS MYHHIMIIAILHON
YCIYTH,

IIpejicraBiiende MHTEPECOB YNOJIHOMOYEHHOIO OpraHa MpH B3aUMOAEHCTBHH
C 3asBHTCISIMM M IIPEJOCTABICHHE HHTEPECOB 3asABUTENSA MpPH B3aUMOJIEHCTBHU
C YIIOJIHOMOY€HHBIM OPraHOM.

3.5. Ilopsiaok HenpaB/ieHHs A0NYUIEHHBIX 0NEYaTOK H (M/IH) OIHOOK
B BBIIaHHBIX B pe3yJjibTaTe NPea0CcTaB/IeHHS
MYHHIHMIAILHOH YCJIYTH JOKYMEHTaX

1) npuéM wm peructpaius 3asBieHWs 00 WCHpPaBIEHHHM OIEYaTOK
W (umd) omuboK, JOMyIIEHHBIX B JOKYMEHTaX, BBIJIAHHBIX B PpE3YJILTATE
[Ipe0CTaBIeHH MyHUIUITAIEHON YCITYTH.

OcHoBanueM 18 Hadalda aIMHHHCTPATHBHOM TpPOLELYyphl  SBIAETCS
obpalleHne 3asBUTENS B YIOJIHOMOYEHHBIH Opran ¢ 3asBicHHEM 00 HCIPaBICHWH
JOIYIIECHHBIX OIIEYaTOK M (MJIM) OIIMOOK B CBENEHMIX, YKa3aHHBIX B ApXHBHOM
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CIpaBKe, ApPXMBHOH BBIIIMCKE HWJIM apXHBHOM KONHH, HHOOPMAIIMOHHOM ITHCHME
00 OTCYTCTBHH B apXHBe apXUBHBIX JOKYMEHTOB II0 TEME 3aHpoca MIIM CBEEHHS
00 MX MECTOHAXOXJEHWH, HIH O MepechUIKe 3alpoca 110 INPHHAIEKHOCTH
B COOTBETCTBYIOUIYIO opranusanuio. Ilpu oOpameHun 3a wHCIpaBieHHEM
JOTYIIEHHBIX ONEYaToK ¥ (uim) omMOOK B apXMBHOU CIIpaBKe, apXUBHOM BEIIHCKE
WM @DXUBHOM KONKH, HHGOPMALMOHHOM IIACbMe 00 OTCYTCTBHH B apXHBE apXUBHBIX
JOKYMEHTOB II0 TeMe 3alpoca MM CBENeHHS 00 HX MEeCTOHAXOXKIEHHH,
WM O IIEPEChUIKe 3alpoca [0 NPUHAJIEXXHOCTH B COOTBETCTBYIOIIYIO OPTraHHU3aIHIO
3asBUTEIH [IPE/ICTABIISAET:

3asBIeHUE 00 UCIIPABICHUH JOIIYIIEHHBIX OIeYaToK U (MK ) OIIHOOK;

JOKYMEHTBI, WMMCIOIIHE IOPUAHYECKYIO CHIY COAEPXKAIIHe [IPABHJLHBIE
JIaHHEIE;

BBIIAHHBIA  YIOJIHOMOYEHHBIM  OPraHOM  pe3yJbTaT  [peloCcTaBlAeHHUS
MYHHIUTIATIBHON YCTyTH, B KOTOPOM COJEP)KUTCS Oreyarka u (uim) omubKa.

3asBienre 00 WCIPaBIeHUM [ONMYINEHHBIX ONEYaToK H (W) OmUOOK
B CBEICHMAX, YKa3aHHBIX B pe3yjbTaTe INPENOCTaBIECHUsS MYHHLUMIAILHON YCIyTH,
OJa€TCs 3asBUTENIEM JINYHO B YITOITHOMOYEHHEBIN Oprad.

3asBieHne 00 WCHpABNCHWH JONYINEHHBIX OI€YaTok u (Wid) OmuboK
opopmiiseTca B CBOOOJHOH (opMe ¢ yKazaHWeM: (GaMIINM, HMEHH, OTYeCcTBa
(IpH HaTMYMHM) 3aABHTENs, MOYTOBOTO HHAEKCA, aapeca, KOHTAKTHOro TenedoHa,
crocoba yBeNOMIICHHS O FOTOBHOCTH pe3yJbTaTa, Crocoba MoMydeHus pesyabTara
(JIAYHO, MOYTOBOH CBSA3BIO), PYKONMHCHBIM (pa3bopuMBO) MM MAIIHHOIKUCHBIM
Cr10coO0OM U NOAIMCEIBAETCS 3aSBUTEIIEM.

PykoBomuTelb apxuWBa pETHCTPHpYeT 3asBICHWE M  IPEeCTaBICHHEIE
AOKYMEHTBI, IIyTEM BHECCHHS COOTBETCTBYIOIIEH 3alMCH B )KypPHAll PErHCTPAldK
3aIIpOCoB,

3asBHTENIO BBIIAETCA PACIMCKa O MpHEME 3asABJEHHS C OTMETKOH O JaTe,
KOJIMYECTBE U HANMEHOBAHMHY NIPE/ICTABICHHBIX JOKYMEHTOB.

Pe3ynbTaToM afMUHUCTPATUBHOM IIPOLEYPBI SBISETCS 3alHChH O PErHCTPAIHH
3a4BJICHUS M JIOKYMEHTOB, IIPEACTABJICHHBIX I MCIPABICHHSA JOIIYLIEHHBIX
OTIeYaTOK U (MJM) OLIMOOK B XKypHalle y4&Ta JOKyMEHTOB.

MakcuManpHblf  CPOK  BBINOJHEHHS  aAMHHHCTPATHBHOH  MPOLELypHI
cocTaBusieT 1 (onuH) pabounii 1eHb;

2) paccMOTpeHHE IIOCTYNHBIIETO 3asBJEHHS 00 MCIPABIEHHH OIIEYaTOK
u (wm) owHbOK, NOMyIIEHHBIX B HOKYMEHTaX, BBUIAHHBIX B DE3Y/IbTATe
NPEeIOCTaBICHUS MyHULMNIAIBLHOHR yCIyTH, BBIla4ya UCIIPABIeHHOI0 JOKYMEHTA.

OcHoBanveM s Hadana aIMHHMCTPATHBHOM TIPOUENYpPhl  SBISETCS
3apEerHCTPUPOBAHHOE  3asBI€HHE 00 MCIOPaBICHUM JOMYINEHHBIX  ONEYaTOK
1 (WH) oHOO0K U NPECTaBICHHBIC JOKYMEHTHI.

PykoBomuTens apXuBa paccMaTpMBaeT 3asBieHHe 00  MCIPaBICHHH
JOIYIIEHHBIX OIeYaToK ¥ (MiK) OIKHOOK U MPEACTaBICHHbIE 3asBUTEIEM JOKYMEHTHI
M IPHUCTYMaeT K MOATOTOBKE HOBOM apXWBHOW CIPABKH, apXWBHON BHIIUCKH WITH
apXMBHOM KOIHMH, HH(OOPMAIIMOHHOIO ITHCHMa 00 OTCYTCTBHM B apXHBE apXWBHBIX
JIOKYMEHTOB 110 Te€M€ 3amnpoca WIH cBeAeHHs 00 HX MECTOHAXOXICHWH, WIH O
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TIEPECHLIKE 3alpoca 110 NPHHA/JIEKHOCTH B COOTBETCTBYIOMYIO OPraHU3aNHIo, IOCIe
HCIIPaBICHHUS TOTYIIEHHBIX OeYaToK ¥ (MJH) OLIHGOK.

VcnipaBienHBIA — pe3ymbraT  IpenOCTaBIEHHS MYHHIHITAIBHOH  yCIyTH
noAmuckBaeT PykoBomuTeNs apXusa.

MakcuManpHBI  CPOK  BBIIONHEHHWS aIMHHHCTPATHBHOTO JeiCTBHS —
1 (onun) pabounit neus.

Tlocne mopnucanus pesynpTarta MPeNOCTAaBICHHSA MyHALHNATHHON yCIIyru
PykoBoauTens apxXuBa H3roTABIMBAET KOITHIO U B TeYeHHE | (omHOrO0) pabodero nHsA
HHGOPMApPYET 3asBUTENA O BOIMOXKHOCTH €TI0 HONyHeHHs CHocoOoM, yKa3aHHBIM B
3asBICHUH.

HoBast WcrpaBiiennas apxuBHas CrpaBKa, apXHBHAS BEITHCKA WM apx#BHas
KOIHs, WHOOPMAIHOHHOE MHCHMO BBIIAETCS 3asBUTENIO JHOO HaIlPaBJISAETCs
IIOYTOBBIM OTIPABIEHUEM.

JUst  moy4YeHMs pesynbTaTa [peOCTaBIEHHS MYyHHIMIATLHOM yCIyTH
3asBHTENb TPEbABNACT PykoBoauTemo apxwBa JOKYMEHT, YAOCTOBEpSIOLIHIl
JIAHOCTD, @ YIONHOMOYEHHBIA INPENCTABUTENh — JOKYMEHT, YIOCTOBEPSIOIIHH
JMYHOCTB, U JOBEPCHHOCTE.

PesynbTaTom BBITONHEHHs aIMUHHCTPATHBHOM TIPOLEAYDHL SIBISETCS BhIIAYA
HOBOr'O HCIIPABJICHHOTO Pe3yJibTaTa Mpe/[0CTaBIeHNs] MyHULUNIATEHON YCIyTH.

CrocoboM ¢ukcauun pesympTaTa aXMUHHCTPATHBHON IIPOLELYDHl SBISETCS
IPOCTABJICHUE TMYHON MOIHCH 3asBUTENA U JJaThl MOMYYEHNS HA KOTIMH Pe3yIIbTaTa
[IPEIOCTaBICHNHs MyHULUITAILHON YCITyTH.

Cpok BbIZiauu HOBOTO pe3yJbTaTa MPeIOCTABNEHHS MYHULMTATEHOMN YCIYTH
HE MOXET MPEBBILIATH 5 (IATH) pabouKX IHEH ¢ MOMEHTa PEruCTPAaliy 3asBIICHUS.

4. ®opMbI KOHTPOJISA 32 HCIOJHEHHEM aAMHHHCTPATHBHOIO perjiaMmenTa

4.1. Ilopsiaok ocymiecTB/IeHHS TEKYIIEro KOHTPOJISA 3a OB IIoeHneM
H HCMOJHEHHEM OTBETCTBEHHBIMM /10JIKHOCTHBIMH JTHIAMH, MYHHIIHIANbHBIMHA
CITY’KaMUMH TOJI0/KeHHH A/IMHHHCTPATHBHOIO PErJIAMEHTa H HHBIX
HOPMATHBHbLIX NPABOBLIX AKTOB, yCTAHABIHBAIOMHX TPe6OBAHNS
K Npe10CTaB/IeHNI0 MYHHUHUNAILHOH YCIYIH, 2 TAKIKe NPHHATHEM pelleHH i
OTBETCTBEHHBIMH JIHIIAMH

4.1.1. Texkymuit KOHTpOJIb 3a COOIOJEHHEM M UCIIONHEHMEM JOJIKHOCTHEIM
JIHLOM, [PEIOCTABIAIONIUM MYHHIUNAIBHYIO YCIYTY, HOJOXKEHHH HACTOSIIEro
dIMEHHCTPaTHBHOrO  pErNaMeHTa, WHBIX HOPMATHBHBIX IIPAaBOBBRIX  AKTOB,
YCTaHABIUBAIONMX TPeOOBAHHA K IPENOCTABICHHIO MyHHLHNATEHON YCIIyTH,
OCyLIeCTBNseTCA PyKoBoAMTeneM — ammaparta aIMHHHCTPAlMH MYHUIUMATLHOIO
o6paszopanus «IlaBIOBCKHI paiony.

4.2. Ilopsiiok H NEPHOAHYHOCTD OCYINECTBIEHHS MAAHOBBIX

H BHEIUIAHOBEIX NPOBEPOK HNOJHOTLI H KA4€CTBA NPeA0CTABIEHH
MYHHUHNAALHOH YC/IyTH, B TOM YHC/Ie NOPAAOK H GOPMBI KOHTPOJIS
32 MOJIHOTOH M Ka4eCTBOM NPe0CTABIEHHSI MyHHUHIAILHOM yeayrn
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4.2.1. B mensax ocymiecTBIeHHs KOHTPOJA 33 COOMIONEHMEM U HCIIOTHEHHEM
PykxoBonurenem YTIOJTHOMOYEHHOT'O oprasa IIOJIOKeHUH HACTOAIIEro
aIMUHUCTPATHBHOTO  PErNIaMEHTa, MHBIX HOPMATHBHBIX IPaBOBEIX  AKTOB,
YCTaHABIMBAIOMKX TPEOOBAHUS K IIPENOCTABICHHIO MYHHIHMIIATLHONW YCIYTH,
YIOJIHOMOYEHHEIM OpraHOM IIPOBOASTCS IIPOBEPKH IIOJIHOTHI W  KayecTBa
NPEJOCTABICHNS ~ MYHHUMIAIbHOH  YCIYrH  CTPYKTYPHBIM  TOZpasiaelieHHeM
YTIOJIHOMOYEHHOTO OpraHa.

IIpoBepky MONHOTBI M KayecTBa IPEJOCTABICHHS MYHUUHMIIATLHON yCIyTH
OCYMIECTBJIIIOTCS Ha OCHOBaHMHM IlmaHa mpoBeseHHs [POBEPOK HCIOIHEHUH
aIMUHHCTPATUBHBIX ~ PEriaMEHTOB  NPEJOCTAaBIE€HHS MYHHUIHMIAILHLIX  YCIIYT,
YTBEp)KIEHHOTO  ['aBod  aAMMHHCTpPaIMH  MYHHUMOAILHOTO  00pa3oBaHMS
«ITaBnoBcku# paitony.

4.2.2. IlpoBepku MoOTyT OBITh TIAHOBBIMHA ¥ BHEIJIAHOBBIMH.

[IraHoBEIE NPOBEPKHM TIPOBOASATCS HA OCHOBAHMM I[UIAHOB  PabOTHI
CTPYKTYPHOTO IMOApA3/ENIeHUsl YIOIHOMOYEHHOTO OpraHa ¢ I[I€pHOANYHOCTHIO
OJIMH pa3 B KBapTal.

BrernranoBble IIPOBEPKY IIPOBOAATCS B CBSI3H C IPOBEPKOH YCTpaHEHUs paHee
BBISIBIICHHBIX HAapyIlIeHW#, a TakKe B Clydae jxamo0 Ha geilictBus (GesnelicTsue)
LOJDKHOCTHOT'O mna CTPYKTYPHOTO MoapaseNicHus, OTBETCTBEHHOT'O
3a IIPE0CTaBIEeHHEe MyHUIIUTIAIBHON YCITyTH.

4.3. OTBeTCTBEHHOCTD J0/IKHOCTHBIX JIHI, MY HHIHNAIbHBIX CTy/KAMIHX
3a pelueHus H AeicTBuA (Oe3nelicTBHe), NPHHHMAaEMbIe (0CYIECTBsIEMbIe)
B X0/I€ MPEAOCTABJIEHHS MYHHIHIANbHOH yCayru

4.3.1. PyxoBopurens apxuBa HeCET MEPCOHANLHYIO OTBETCTBEHHOCTH 3a
HapylleHUue MOpsaKa MPeIoCTaBIeHus MYHHULMIIAILHON YCIYTH B COOTBETCTBHH CO
crate€dt 25  Komekca  VibsgHOBCKOH — obnacth 00 — aIMHHHCTPaTHBHBIX
NIpaBOHAPYILIEHUSX.

4.3.2. PyxosomuTenp apxuBa HECET I[EPCOHAIBHYKO OTBETCTBEHHOCTh 32
NPENOCTaBIeHAe MYyHHLHUIAILHON yCioyrd, CcoOMIOACHHE CPOKOB M  IIOpSIKA
Npe0CTaBICHUS MyHULIUIATBEHON YCIIYTH.,

4.3.3. TlepconanbHas OTBETCTBEHHOCTH PYKOBOIUTENS apXyBa ONpeeNseTcs B
ero Ciy’KeOHOM KOHTpakTe (TpyZOBOM IOrOBOPE) B COOTBETCTBHH ¢ TPeOOBAHHAMU
3axoHoxarenseTsa Poccuiickoit @eneparun.

4.4. [Tos10kenusl, XapaKTePU3YIOLIHe TPeGOBAHHS K OPAAKY U GopMam
KOHTpOJIsl 32 IIPeJ0CTaBJIEeHHEeM MYHHIIANAJBHOH YCIyrH,
B TOM 4HC/Ie CO CTOPOHBI FPaKIaH, HX 00beJHHEHHH U OpraHn3anui

4.4.1. Ilopsinok # ¢OpMEI KOHTPOIS 3a IPENOCTABIEHHEM MyHHIIHIIAILHON
YCIIyTH HOJDKHBI OTBeYaTh TpeOOBaHMSM HENPEPLIBHOCTH M IeHCTBEHHOCTH
(a3 dexTrBHOCTH).

PykoBonmuTenem anmapaTta aXMHHHCTPAd MYHHLMIIAIEHOTO 0Opa30BaHHS
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«IlaBroBckuit paiioE» OCyIIECTBIAETCS aHAIN3 Pe3yIbTaTOB NIPOBEIEHHBIX IIPOBEPOK
MPENIOCTABJIEHAS MYHHUIMIAIBHON YCIYrH, HAa OCHOBAHHH KOTOPOTO JOJDKHEI
NPUHUMATBCA HEOOXONMMBIE Mepbl 110 YCTPAHEHHIO HEXOCTATKOB B OpraHM3aliy
IIPEOCTaBIEHNS MyHUIUIATEHOMN YCIIYIH,

4.4.2. KoHTpomb 3a NIPefOCTABIECHHEM MYyHHIUIAIBHOMN YCIYTH CO CTOPOHBI
rpaxnal (o0befMHEeHuH, OpraHM3alMil) OCYLIECTBISETC B TOPAAKE H popmax,
YCTaHOBIIEHHBIX 3aKOHOJATeIbCTBOM Pocculickoii ®enepanuu.

5. locyneGublii (BHeCyneGHbII) NOPSIAOK 00:Ka/I0BAHNS peleHui U AelcTBHI
(GesneficTBHS) yIOJIHOMOYEHHOTO Oprana, MHOro(YHKUHOHAILHOIO IEHTPA,
OPraHH3aUHi, OCYIECTBAAIOMHX QYHKIHH 10 NPE0CTABICHHIO
MYHHIUHOAJIBHBIX YCIYT, 2 TAKKe HX J0JKHOCTHBIX JIHII,
MYHHIHIAIBHBIX CIYXKaWHX, PA60OTHHKOB

5.1. Mndopmanus 1715 3aHHTEPECOBAHHBIX JIUI 06 HX NpPaBe NOJATH xKa00y

3asBuTellb BIpaBe NOAATH Xanoly Ha jeiicteue (GesmeiictBue) u (vru)
pelueHue, NpuHATOe (OCYIECTBIEHHOE) B XOME IPENOCTABICHHS MYHULHIIAILHOMN
yCIIyTH YTIOJIHOMOYEHHEIM Opra’om, ero IODKHOCTHBIM JHTIOM,
MO0 MyHUIUIANBHBIM CITY)XAIlHM, a Takke pafotauka OT'KY «IIpaBuTenscTBo s
rpaxaan» (nanee — xanoba).

5.2. Opranbl MeCTHOTO CAMOYIIPABJIEHHS, OPTraHH3ALHH
H yIOJIHOMOYeHHbIe Ha PACCMOTPEHHE KAJ00bI THUA, KOTOPLIM MOKeT
OBITH HANpaBJeHa kanoba 3asBuTEIs B 10Cya1e0HOM (BHeCyaeOHOM) nopsiaKe

Kanobel Ha pemenus u (umm) nelfctsus (GespeifcTBue) MYHHULUTTAIEHBIX
CIIyXalliX YIOJHOMOYEHHOTO OpraHa pacCcMarpuBaioTcs [71aBod anMHHHCTpaNuH
MyHHLHUIIATEHOTO 06paszosanus «IlaBmoBckuit paiiony.

JKanoGr1 Ha pemenue u (vmm) geiicteue (6e3aeiictBue) PykoBomuTens apxuBa
paccmarpuBarotcst  ['aBod  aIMMHUCTpalMM  MYHHOHNAILHOTO  00pa3oBaHHs
«[TaBnoBckwHit paiiony.

Kanober wa pemenme m (umm) gedictus  (GesmeiicTBue) paboTHHKA
OT'KY  «IlpaBuTeNscTBO A IpakhaH» paccMaTpUBAIOTCS  PYKOBOHTEJIEM
OIr'KY «IpaBHTeNBCTBO IS TPaXKIan.

Kanobbr Ha pemenwe u (uam) neifctsus (6esmeiicTBue) PYKOBOZHTEJIS
OI'KY  «IlpaButTenscTBO ISt TPAXIAH» PACCMATPHBAIOTCS IIpaBuTtenscromM
YesiHOBCKOM obacTy.

5.3. Cnioco0b1 uHGOpPMHPOBaHHS 3aABHTENCH 0 MOPSAKE TOXATH
H PacCMOTPeHHS XKaJ100bI,
B TOM 4HCJIe ¢ HCMO/Ib30BaHHeM Exnnoro noprana

Uudopmanmio o mopsiixe moaaqu W pacCMOTPEHHS KaT0ObI 3aSBHTENH MOTYT
MOJIYYHTh HA HMHPOPMAIMOHHBIX CTEHaX B MECTAX [PEeA0CTaBICHHA MyHHLANATBHOMN
YCTTYTH, Ha OQHLHaNbHOM caliTe yIoMHOMOYEHHOTo Oprana, Ha EuHOM mopTaie.
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5.4. IlepeueHb HOPMATHBHBIX NPAaBOBLIX AKTOB, PEryTHPYIOIHX NOPAAOK
nocynebroro (BHecyneGHOro) oGkaloBanus peLleHHil 0 AeiicTeri (GesaeiicTBHs)
YNOJHOMOY€HHOr0 OpPraHa, MHOTO()YHKIHOHA/ILHOTO UEHTPa, 0PraHH3a i,
OCYIIECTBSIOINMX (PYHKIUNH 110 NPEJOCTAB/ICHHIO MYHHIHIAILHBIX YCIyT,

a TAKKe UX J0KHOCTHBIX JIHL, MyHHUHIAIbHBIX CJYKAIUX, pAGOTHHKOB

Konexc YibsHoBCKO# 001acTH 06 8 IMHUHMCTPATHBHBIX IIPaBOHAPYIICHUSIX;

QenepanbHedt  3akoH ot 27.07.2010 Ne 210-®3 «O6 opranmzanum
IPENOCTABIEHHUS TOCY TapCTBEHHBIX ¥ MyHHUIUITAIBHBIX YCIIYI»;

nocraHosnenue IlpasurensctBa Poccmiickoit ®emepanum ot 20.11.2012
No 1198 «O denepamprolit rocyapcTseHHOM HHGOPMALHOHHON —CHCTEME,
obecnieunBaromieit nmporecc JgocynebHoro (BHeCyae6HOr0) 0GKATOBAHHS pelueHnH
M eHCTBHH (Oe31elCTBYSA), COBEPMIEHHBIX [IPH [PEJOCTABIEHHH I'OCYAapCTBEHHBIX
U MyHHUIHUIIAJIBHBIX YCIyTY;

NIOCTaHOBIICHHE aIMUHUCTPAIIMY MYHHUIUIIAIBHOro 00pasoBanus «IIaBroBCKuii
paiion» ot 27.11.2020 Ne 570 «O6 yrteepxnenuu Ilonoxenus o6 0coGeHHOCTIX
nojadd M pacCMOTPeHHs JKanod Ha pemenus u JjeiictBus (6esmeiicTBue)
aIMUHUCTPAalMH MYHHIHUIIAIbHOTO 00pasoBanust «llaBmoBckuit paifon», eé
AOJDKHOCTHBIX JIML, MyHULIUIIAIBHBIX CIYKAIHX».

5.5. HUndopmanus, ykazanHas B nyakrtax 5.1 - 5.4 mpacTosero
AAMMHHCTPATHBHOIO perjiaMeHTa, pa3MelleHa Ha:
O(UIHAIBLHOM CcaliTe yIoTHOMOYEHHOro opraia, EqunoM moprare.



[punoxenue Ne 1
K a]MUHUCTPATUBHOMY PEITIaMEHTY

3AIIPOC (OBPAIIIEHUE)
115t 0(hOpMIIEHHS APXHBHOM CNPABKH, ADXHBHOI BHINMCKH, APXHBHOM KONHH,

HH(OPMALHOHHOTO NMHCHMA
(HydHcH0e nOdYepKHYmS)

Damumua, UMs, 0T4eCTBO (NIPH HATMUMK) JINILA, JaHHbIE
nacriopra (Cepus, HOMEp, KEM BbIaH, AaTa BbIOAuH),
JIOBEPEHHOCTh

HaumenoBanune 1opuiyeckoro juua, (GaMuims, nms,
OTYEeCTBO (NPH HAJIMYMH), JOTDKHOCTD MPEACTABUTENA
IOPHIHYECKOro JTHIA), JOBEPEHHOCTE

DaMuins, HMsA, OTYECTBO, [OJ POXKIEHMA JIMLA, O
KOTOpOM 3alipalinBaeTcs apxyBHAaA CNpaBKa, apXHBHag
BBIMWCKA, apxuBHas Kkomus (yKkasaTh BCe CIIyyau
H3MEHEHUs PaMHIMY, UMEHH, OT4eCTBA (TIPH HATTHYHH),
yKasaTe cTatyc (TeHcHoHep, Oe3paboTHBIMN, ciTyamuii,
pabOoTHHK, CTYIEHT)

Ha 49se wWMA BEIMHCEIBATE ApXWBHYIO CMpaBKY,
ApXUBHYIO BBITIHCKY, apXHUBHYIO KOTTHIO,
HH(OPMALMOHHOE MHCHMO (aIpEC PErucTparinm)

Tema 3anpoca (ofpamenus) (HyXHOE MOTY4EPKHYTS),
Ha3BaHWE OpraHM3audd (Ha3BaHHWe BBILECTOAIIEH
OpraHu3anuy, ¢ yKasaHHeM llexa, ydyacTka, oThena H
TJ) B KOTOpoi paboTtan, yuwics —3asBHTENb,
XPOHONOTHYBCKHE paMKH sanpaiiMBacMoi
HHQOPMALHH;

1. Tpynoeoit cTak ¢ ykasaHueM 3aHHMaeMoii
NOJKHOCTH (HAXOXKIEHWE B [EKPETHOM OTHYCKe, B
OTIycKe N0 yxoay 3a pebeHKOM (YKazaTh MONHOCTBEO
Jaty poxcaenus peGeHka nubo Jereif); B AONrOCPOUHBIX
KOMaHAMPOBKaX; B yueOHBIX OTIYCKaX);

2. 3apmara;

3. Harpasxuenue;

5. Obyvenue; u T.1.

Hns KakoH menw 3anpaliMBaeTCs apXMBHAS CIIPABKA,
apXHBHas BbINMCKA, apXMBHAA KOMUs, HH(OPMALIMOHHOE
[THCEMO

YkasaTts cnocof BEIAYH pe3yIbTaTa:

HaNpaBUTk 110 NOYTe;

BBIATh JIMYHO B YIIOJHOMOYEHHOM OpPraHe;

BBIJATh B MHOTOQYHKUHOHANBHOM UeHTpe (B Cliydae
NOAa4YH 3anpoca Yepe3 MHOTO(YHKIIMOHABHLIN HEHTD);
HATPaBHTh M0 3IEKTPOHHOH Mo4Te (aJpec MEKTPOHHOMH
TOYTEL)

AQnpec, M0  KOTOPOMY  HalpaBHTh  PEe3YJbTAT
MYHULIMTIAIHOH  yeayrH, Tenedon  (HoMaliHuiiL,
abounii, COTOBEIN)

20 T. Hoanucs

{nara)

{moanwce jassuTen)

"MeTomrecKte PeKOMER AN 10 HCTIONHEHMIO 3aPOCOB COLMATBHO-NPABOBOrO XapakTepa, yTeep K AEHHbIE

DelepaabHBIM apXHABHBIM areHTCTBOM
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JIner cornacopanus
NPOEKTA HOCTAHOBJICHHA AAMHHHCTPAIHU
MYHHUHTIANBbHOTO obpasoBanns «IlaBioBckuii paitom»

«O0  yTBepXIEHNMH aJIMMHHCTPATUBHOTO perjiaMeHTa [0 IPEI0CTaBICHHIO
MYyHHIMIANBHOH yenyru «IlpesiocTaBnennie apXWBHBIX CHPAaBOK, apXHBHBIX KOMWH,
ApXWBHBIX BBIIHCOK, WH(DOPMALMOHHBIX IHMCEM, CBA3aHHBIX C COLMAIBHOI 3aIIUTOMH,
IEHCHOHHBIM O0CCIIEYEHHUEM, TIOTydeHHEM JIbIOT U KOMIEHCAl i, TIOArOTOBICHHBIX Ha
OCHOBE apXUBHBIX NOKYMCHTOB, HAXOJSIIMXCS B MYHULUIIAILHOH COOCTBEHHOCTHY

Ilpoekr BrecEn OT/e0M 10 apXHBAM aMUHHCTPALEH MYHHIUMTIATHHOTO obpazoBanus

«ITaBnoBckmi pationy»
(2813, HAHMEHORAHNE CTPYKTYPHOID, GYHKUMOHATEHORO {oTpacaesoro) noapaincneHms

BIMUHHCTPALIHE MYHHINAARHOTO 06pasosanna «Tlasnosckyii paliony)

COT'JIACOBAHO:

P EoRTES [

- Jata u Bpems '
|c@TO H BCMA - Pacumdponka
| OCTYT |coriaco HanMeHOBaHUe TOKHOCTH [opnucs | -

; Pyxosogurens  anmapara AIMHHHCTPAIMH N - A.B. Mouarosa
.|| MYHMUHMAIEHOTO obpaszoBanus «llaBoBCKHit paiton» ( /

Haganenwk  otzena  npaBoBoro  obecredeHns
aIMUHUCTPALlAH  MYHHUMIIAIBHOTO  0Opa3oBaHus

«ITaBoBCKuil paiiony»

. JIeHWs | BaHUS |

"CM. Ganees

MyHHIHTIAIEHOTO 0bpasoBanus «IlarnoBekmit pation

_ .
77 i

- HawansHuk othena mo apxuBaM  amMuHHCTpanmm | ﬂl/{ - E.JO.Komenesa
1

JINCT PACCBIJIKH

[ocraroBnenus (pacnopskenus) Ne 0T « » 2021 ropa
Anpeear Kon-so

(®.1.0., 10/1KHOCTE; HAHMEHOBAHHE . Ne gkas. [TouToBsIit agpec
. opranmsamum) |l
(Bpeno T2 L
(Owenmoapxmeam 1 _
omo_ | scanllpgy 1 -

Beero moniexut pacceiike 4 K3,

Peectp cocrasun Komenesa E.IO. Tenedon 2-18-62
IMepenano B pacchuKy

(nara, noanmes)



